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LOG IN AND ACCESS THE SUPPLIER PORTAL



PROJECT
PHOENIX

First Login -

Once the Supplier registers as a vendor and gets approved, an email notification will be sent from Minor to create a
user account in the Oracle Fusion system

4
Oracle Fusion Applications-Password Reset Information ko

( T A
) I ¢ iy A
@ minorgsscerp.prd@minornet.com © Reply ‘ ©) Reply A T

= e
To Supplier Portal - GSSC T iha 1972025 2:27 PM

Dear SP Team Minor,

You have requested to reset your password for Oracle Fusion Applications through Self Service Portal. Click the link attached to the email to access the Oracle System

Please follow the link below to reset vour password.

If you did not request this information or have any question, contact your system administrator.

Thank You,
Oracle Fusion Applications

VIINUK ™ 4

e
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First Login

The password you create
must be at least 8 characters
long and must meet the
following conditions:
@ Uppercase letters
@ Lowercase letters

e Numbers or special
characters

MINOR 5



\Y R
First Login -
The system will display the login page

User 1D
xooak@minor.com Enter your Username and Password

Password

Click "Sign in"

MINOR ¢

IKTERKATIONA



PROJECT
PHOENIX

First Login

&« O () hitpsy/login-exnp-dev3-saasfaprod faocs.oradedoud.com/oam/senver/obrareq,cai TECID- Context=1

Save Link

You can save this link for future access
to the Oracle system

MINOR 7
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In case you want to change the language settings

=y [fyouwant to change the language,
A you can select the language from
~ "Select Language"

MINOR 8



RESET YOUR PASSWORD
(IN CASE OF FORGOT PASSWORD)
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PROJECT
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In case forgot your username (User ID)

Sign In
Oracle Applications Cloud

Company Single Sign-On

Oof =
User ID
uUser 1D
Password
Pasawora G
o
Sidgn
g Ao/l Ifyou forgets your Username or User ID, you can
Seect L . . .
,EW'""“’” click "Forgot Password" to retrieve it

MINOR
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In case forgot your us

w EPROJECT
ername (User ID) . < PHOENIX

Sign In
Oracle Applications Cloud

Forgot Password

[ Enter your email address

[Click "Submit"

* User Name or Email
XXXxx@mail.com
* Options
@) Forgot user name a_[ Select "Forgot Username"]
Forgot password

h —
m ’ Cancel ‘

MINOR



PROJECT
PHOENIX

In case forgot your username (User ID)

Oracle Fusion Applications-User Name Request
minorgssc.erp.prd@minornet.com
To @ Supplier Email

Dear sSupplier

The system will send an email with the registered username
You had requested your user name from Oracle Fusion Applications Self Service Portal. You can use this username to log into the system

Your User Name is xxxxx@mail.com

If you did not request this information or have any questions, contact your system administrator.

Thank You,
Oracle Fusion Applications

¥IINUR 12
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7.
PROJECT
éPHOENIX

In case forgot your password

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

User ID

User 1D
Password

Password

v ( If you forgets your password, you can click

Saluct Language . .
Engiah \ "Forgot Password" to retrieve it

MINOR
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éPHOENIX

In case forgot your password

Sign In
Oracle Applications Cloud

Forgot Password

. * User Mame or Email
[ Enter your email address I ° |
User Name or Email
* Options
{ | Forgot user name Select "Forgot Password" ]
(®) Forgot password
(Cicc"suomie 4°m =

MINOR



In case forgot your password i« PHOENIX

Oracle Fusion Applications-Password Reset Information

minorgssc.erp.prd@minornet.com
= To Supplier Email . . .
| The system will send an email for resetting your password. You
Dear  Supplier can click the link attached to the email to proceed with setting a

[
You have requested to reset your password for Oracle Fusion Applications through Self Service Portal. new pdbm’y“
Please follow the link below to reset your password.

https://exnp-dev4.fa.ocs.oraclecloud.com:443/hcmUl/faces/ResetPassword?ase.gid=8eef8f060a9b491da0a7f40fe6b072e5

If you did not request this information or have any question, contact your system administrator.

Thank You,
Oracle Fusion Applications

¥IINUR 15
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In case forgot your password

must include the following conditions:
0 Uppercase letters - Reset new password
e Lowercase letters

e Numbers or special
characters

MINOR 16



In case forgot your password

After that, the system will direct you to the Sign-In page

Enter new Username and Password

Click "Sign In"

MINOR 17



CREATE NEW SUPPLIER - EXTERNAL



WORK SCREEN - CREATE NEW SUPPLIER - EXTERNAL

MINOR REQUESTER

Fill in basic information as 15 step

n SUPPLIER

Fill in information as 2"d step & attach documents

n SCM (Approver) 1%t step

I } 3 Working days

¥

n Finance (Approver) 2" step I} 2 Working days

PROJECT
\/I i.,PHochx
A

MINOR



CREATE NEW SUPPLIER - EXTERNAL (MINOR USER’S PART) W proJECT

o — PHOENIX

Step 1: Initiate the Supplier Registration request on Behalf of the Supplier Step 1 Step 2 Step 3

o P& B
Fr—09—09—0—90—0—
Compery ity AdOrcr e Dusdne Bard ALcousts Modecs o !
Detzin

Charxshe shons S

Maxt || Save for Cater | | Sagreier Cancel |

lawpeyer 10 o B Magabuan hsste

-

1. Open the URL (1 URL will be used)
Supplier Registration (oraclecloud.com)

2. Minor requester provides the mandatory
information (Company Name, Tax Organization
Type, Supplier Type, Tax Country, Tax Payer ID)

3. Minor requester enters the mandatory
additional information .

4. Enter the Supplier contact details. Only 1
email can be allowed.

Your Contact Informaton
5. Click save for later. This will be sent to the
email in Number 4.

1

©
FUEEE SN EE NN EE NN NN NSNS NN EEEEEEEEEEEEEE NN E NN NN EEEEEEEEEEEEEEEEEEE
AEEEEEEEEEEEEEE NN NN NN EEEEEEEEEEEE NN NS EEEEEEEEEEEEEEEEEEY

MINOR
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https://fa-exnp-dev3-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002691249&busRel=8WfWaxyReIZusZa0Xui8c7KkWn7ra9nzzA%3D%3D&_afrLoop=13619389303547831&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=drco1aaht_214&_afrFS=16&_afrMT=screen&_afrMFW=1698&_afrMFH=900&_afrMFDW=1536&_afrMFDH=960&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=108&_afrMFG=0&_afrMFS=0&_afrMFO=0

CREATE NEW SUPPLIER - EXTERNAL

Step 2: The supplier receives an email to complete the registration

[External] Supplier Registration Request Was Saved

. < % aw
exnp-dev2.fa.sender@workflow.mail.a ©|9]% 3
To @ Rajaona, Jaonarisoa 19/4/2024

@ If there are problems with how this message is displayed, click here to view it in a web browser.

n CAUTION: External email. Be cautious with links and attachments. I

Your request to register your company as a supplier for Minor Enterprise (Anantara Riverside
Bangkok Resort) was saved.

Company Details

Company International Food Solution Pvt. Ltd. (DEMO)

Corporate Web Site

Recommended Actions [ Supplier clicks this link to fill in further info ]

Complete the supplier registration request.

PROJECT
\/I _ PHOENIX
A

Step 1 Step 2 Step 3

1. The supplier contact receives this
email asking to complete the
Registration Request and clicks the
link to complete the registration.

MINOR
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CREATE NEW SUPPLIER - EXTERNAL W proJECT

o — PHOENIX

Step 3: The supplier completes the registration request and submits for approval Step 1 Step 2 Step 3

P —0—0—

" A

-:::::', Covpets Adties - u::::-r. (5 T n:;:;.:.‘.:n Hyvwa E E

Register Supplier: Company Details (7 ‘ | Sawe tor Lotur || Hiwgruter || | Comesnt . -

Ak & Wl o i et onw of Woro Bkl 10-U-N-% Mnrmbet Tangnywn 10, o S Hagubamn Narsbe : :

| ] s - " :
+ 1. Supplier accesses the registration page :

S i v : from the email link :

Addition! information e : 2. Each time the supplier access the -
Altatate Suppsher Mame 08 1l Mppcagel | com rom 0 ' P, ncaasny MNCH lodommis Y : registration from the link, the taxpayer ID .

oy Bantis . ' W era et o 2 : must be re-entered. :

L - w " Nt [ ] -

, S , T~ 5 : 3. Alternate Name (in local language) :

r % - : 4. Check all information and click Next :

Your Contact Information E :
Fast Maree - miasly E E

" Lt Maree  Satgn E E

19 pafon_pe@amstcam E E

Costem Emad  3300_paggrwec can : :

MINOR
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CREATE NEW SUPPLIER - EXTERNAL

Step 3: Supplier Information - Enter the contact details

©—+—0—0—0—0—0

Company Contacts Addresses

Details
Register Supplier: Contacts @

Ender at least one contact Edit Contact: Mike Brandt

Actions v View v Formal w o Create /# Edit ) Delete Salutation E]
Name First Name | Mike
Middle Name
Brandl, Mike
e " Last Name | Brandt
G R j
Job Title

v Administrative contact

Additional Information
Contact Role

Contact Department

4 User Account

Business
Classifications

Bank Accounts Products and Review
Services

Back | lﬁl ‘ Save for Later | Register |

a Phooe v
o&lrvml'} v
Fax v

" Emall | jaonarisoaemail con

Other emall address

4
LS
0

v Request user account

Roles

Adions v Vieww Fomaty X B

Role
Suppher Accounts Raceivable Speciais!
Suppler Bidder

Suppher Customer Senice Rapresantaiive

Detach

Description

fanages wolcas and payments for the suppber company. Prmary tasks include submitting nvoices 35 well as tracking |

Soles representatnvg irom a potential suppber respo for re2pondng 1o requests for Quote, requests 1or proposal reqg

Manages inbound purchase ordess and communicates shipment activess for the suppker company . Frimary tasks nclud

-

PROJECT

o — PHOENIX

Step 1 Step 2 Step 3

1. Add contact by using +

2. Edit
3. Enter mandatory information, email, phone number

4. The Administrative Contact will receive notification
from Minor, such as the registration outcome or the
expiring certification

5. Identify the Contact Role

Contact Role : for PO E-mail, choose Sales Order Team
(The email address will be copied to the supplier sites via
a customization

More than 1 E-mail allowed, by comma (,)

Contact Role : For payment remittance advice
automatically select Accounting Team (The email address
will be copied to the supplier sites via a customization
(only one email)

Fill out email in Other email address field

**%* |f Sales Order Team and Account Team is the same
one, leave the Contact role field blank.

6. Select Contact Department

For all departments, please select Food

MINOR
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CREATE NEW SUPPLIER - EXTERNAL W proJECT

— PHOENIX

A
Step 3: Supplier information - Enter the contact details Step 1 Step 2 Step 3
o +*—90—0—90—0—0
Comparry Contacts Adaresses Busness  Bank Accounts Products and  Review I. 10 gl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESE
CRasarfcatom Services h it y’ oV . “ ”
Register Supplier: Contacts @ [ ek | [ et ||| sove tor Later | [ egester | | [ Gavcet | 7. Tick “Request User Account” to create
Etee 2t inast oo cotact E0M Contact: Mike Brandt automatically an Oracle account for the
' contact
Adtom w View v Formal w o Creota S Et N DR G o =
Name Fst Naree | e . 8. Theroles are described as per the
R Supplier point of view. Be able to delete the
i L roles that are not required using the X
- g button
b 1
T * Supplier Accounts Receivable Specialist >>

Access to invoice and payments
Additional Information
» Supplier Bidder >> Access to Negotiation

Comact feoke v Other enad a0dinsa

o] Department v

* Supplier Customer Service Representative
>> Access PO and Receipts

4 User Account

* Supplier Inventory Manager

» Supplier Sales Representatives >> Access

R
— o Agreements
v Tory e K% i Dgmen * Supplier Self Service Administrator >>
Rl Desciotes Manage Company information
Supoiwr Accoonts Recovatee Specalst MaTaQes raes 300 [aymerts for tha 2u00N0T COMBETy Framary 1541 INCOS JUDeiRng Mvonten 31 wel as backang

9. Click OK
10. Click Next

Create Another | OK || Cancel

(R RERRERRERRERRRERRNERERRERERERERRERRRFT Y PRSI ERRNSN]]
IKTERKATIONA



CREATE NEW SUPPLIER - EXTERNAL W proJECT

o — PHOENIX

Step 3: Supplier Information - Enter the Address details Step 1 Step 2 Step 3

O—0  ——=—0—0—0—90
Company Contacts Addresses Business  Bank Accounis Producis and Review

Classifications Semices
gi S NN NN NN EEEEEE NN SN NN NN NN NN NN NN NN NN EEEEEEEEEEEEEEEEZ

Register Supplier: Addresse Bock | |E| | [ save for Latr || Register | | [ cancel 1. Click + to add the address

e a e : Lk M. £t Addres3: HO 2. Enter mandatory information marked with a *. They depend

Actions v View w Formatw 4 Create /' Edit 3¢ Delete e Yty N e on the selected country and are mandatory.
Adilichs Rams
Address Name Address v/ Hent b Note: For Address Name, please use Country Name. For
g ! RFG o B Thailand’s, use Province Name.
HEAD OFFICE 60 Beach Road.Bangkok 10110, Thailan Address R
™ v

(Capitalized letters — e.g. MALDIVES, BANGKOK)
3. Identify Address Purpose:

3.1 Ordering: Address and related sites can be used to
create PO

3.2 Remit to: Address and related sites can be used to

create invoice
4 Aol informsson

3.3 RFQ and Sourcing: the address is used in
negotiation only

041D Mamne: NIOR Tt
MMOA BUY - MNCR DU
WMNOR DUl - Coertry Spectiz Valses st v
MMNOR BUY - e Brarch Nurmer -
MNON B4

4. Phone/Fax/email address here are generic (i.e. the receptionist
of the company)

5. Enter the Minor BU the supplier should be assigned to (up to
12 BUs)

R G N 6. For Thailand’s supplier, select the country again in Additional
[— S eliveds Pont information to display other information, then specify the branch
I " of the address. If it is Individual, specify “99999” and specify

SMEs information.

| Create Another ||_C|§ ” Cancel | 7. Click Ok

8. Click Next

A EEEE NSNS EE NN EEEEEEE NN E SN NN N NN EEEEEEEEEEE NN EEEEEEEEEEEER
AR NN NN NN NN NN NN NN N NN EE NN NN NN NN NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

* By assigning a contact to an address, this contact will be used by default to send the PO PDF, even if there is another email
address setup at the site level MINOR

IKTERKATIONA



CREATE NEW SUPPLIER - EXTERNAL

Step 3: Supplier Information - Enter the business classification

0— 90— 90— “—0—0—0
Company Conlacts Addresses Business Bank Accoumts Products and Review
Detads Classificationt Services

Register Supplier: Business Classifications @

R ‘E!’ Sl v Cawtyng Agemcy
- i - - -

“ Classification

Ve

O Comtyg e

Company RegstratiorvAMmdavitidentification card'Passpornt

Attachmanty
} VAT/GST Document
A v Vex w
‘ Copy 13t Page of Book Bank o * e Nome & U
Sioned Business Partner Code of Conduct ——
SME Registerod Document ‘e
a2 — S

Others (e g Cover Letter for Changing Bank Account or Changing Company Name)

Signed Data Processing Agreament DPA

N Food producthion license approved by FDA (e g Aor2, Sor Bor. Y

Quaity system cedification (e 9. OHP, HACCPF. 1S0O. BRC)

A

Impornt License (e g Aor

A NN NN NN NN NN NSNS NS NN NN SN AN SN NSNS NS NES NSNS NENESEE NSNS NENEEEEEENEEEEEEEEEEEEEE

PROJECT

o —, PHOENIX

Step 1 Step 2 Step 3

1 Click + to attach document

2. Select the classification (document type)

3 Select the Certifying Agency (For ‘Other’,
please specify document name in ‘Other
Certifying Agency box’)

4. Identify the Start date (When documents are
received)

5. Click + to attach the files

6. Select file on your computer
7. Click OK

8. Click Next

*** Required documents are specified at number 7
on the Review page and you can download the Minor
Business Partners Code of Conduct on the Review
page as well (in the case of a juristic person, the
person who signs and stamps the Minor Business
Partners Code of Conduct must have their name on
the certification document only)

*** If your company is registered as an SME, please
attach registration documents from the OSMEP. If
not attached, we will not consider it to be an SME.
*** If you have already filled in the information but it
is incomplete, you can press Save for Later. The
system will send the link to you again and keep the
information you have already filled in.



CREATE NEW SUPPLIER - EXTERNAL

Step 3: Supplier Information - Enter Bank Account

Create Bank Account

Enter account number or IBAM unless account number iz marked as required.

* Country | Thailand | v ‘ AN |
Bank | SlAM COMMERCIAL BAMEK o Currency I:EJ

Branch | 014; 5411 v|
**please add numbers only
C!

countNumber | 999990098 ——__ | No space or “-”

Additional Information

Account Name | BIC/ SWIFT|

Alternate Account Name | Account Type

Account Suffix | Description |

Check Digits |

Comments

Note to Approver

PROJEﬁT
- PHOENIX
Step 1 Step 2 -
Enter Supplier Information
1. Click+ :

2. Select the bank account country,
bank name, branch and enter the :
: account number :

3. Specify the Currency.
IBAN is not mandatory, but in case :
of foreign suppliers, if any supplier
has an IBAN, please specify the
information as well.

: 4. For supplier outside Thailand, .
: please always specify Swift code :
5.  You can take special note in Note to
Approver :
: 6. Ifyou cannot find bank details or ~ :
: bank branch, please notify us in the :
: Note to Approver box. :
: 7. Click OK
: 8. Click Next

MINOR 27
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CREATE NEW SUPPLIER - EXTERNAL W proJECT

— PHOENIX

A
Step 3: Supplier Information - Enter Product And Services Step 1 Step 2 Step 3
©O—0 o0 0 0 ~-—0 T
Company Contacts Addreszes Business Bank Accounts Products and Review @ : :
Details Classifications Services : :
Register Supplier: Products and Services [ Back | [ ext | |[ save for Later ] [ Register ] | [ cancel | . :
Enter at least one producis and e - . -
: 1. Click Select and Add button to :
Actions w View w Format w E_ Selectand Add  J{ Remove iw'| Detach E add PrOdUCtS a nd SerVIceS E
Select and Add: Products and Services x E E
4 Search : 2. Select Category name on the :
R : hierarchy or the purchase :
] b : category at the lowest level -
Select Casegory Name Desenpton

:3. Click OK

(2 I T : 4. Click Next

T . ***You can find the Category Name in
o : the Category Name and Search.
» : Oryou canclick »)find information. :

| O ot MINOR

IKTERKATIONA



CREATE NEW SUPPLIER - EXTERNAL

Step 3: Supplier Information - Enter Product And Services

© 0 0 0 0 0
Company Contacts Aresses Business Bank Accounts Products and Review
Detafis Classiications Services

| Back "“‘i s:veroruner”ﬁeglsm Gance |

Register Supplier: Products and Services
Actions w View w» Formatl w [l Selectand Add  J{ Remove @ Detach

Category Name Description Remove

BEVERAGE o
FOOD = Dany

C
X X X

\iE

PROJECT
w — PHOENIX
A

Step 1 Step 2 Step 3

1. If the category is wrong, you can
click X to remove.

2. Click Next

MINOR
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CREATE NEW SUPPLIER - EXTERNAL

Step 3: Complete the registration request and submit for approval

Comparyy Conlacls Addiesses Busme

O—0—~

Bank Accounts Products and Review

Datads Classifications Services

Review Supplier Registration: Accenture8

1 hereby sccept nid agree 10 the Minot Intemational PCL conditions and wartant that the information provided in thes Torm IS correct,

Minor will not require any of yous private and sensitive personal information, such as reiigion, ehnicity, and'or B0 group, you are advised to reoact of Cross out any sensitive persanal data Defore suDmitng documents 1o

the Company. The Company will not collect, use, ar expose any personal mfarmation irredevant to the vendor regisisation process

Fot furthers detadts regarding our personal data processing, please visit https!iwwa. men o com/th presecy - statement

For media clearng oc TT payment method, | understand and agrae that the Dank fee will be deducted from the payiment

For the vendor regestration, please attach all the mquired documents, iInciuting Mnor Business Partners Code of Conduct

lj.\cl_ ! Save for Later ” Reqlsmi

R g

For Thastand Supplier: Company AMidawit, Tax Registration (Por Por 20 or Par Por 01), First page of Bank Passbook, and Minor Business Partners Code of Conduct,

For Foresgn Supplier: Company Regestration Document of Company Infarmation Sheet of Tax 10, Any bank document whach is an official writien statement from bank, and Minot Business Partners Code of Conduct

For mdividoal Supplier: A copy of valid 1D or passport, Farst page of Bank Passbook, and Minor Business Pariners Code of Conduct

You con downioad Minor Business Parners Cooe of Conauct mn the ik MIDS) Sswww minor comnven Cormoraie governance code.of f-'mm.-_‘xe

Company Detalls

Company Accentures

Tax Organtzation Type orpacation
Suppliar Typs
Corporate Web Sits

Additional information
Allernate Name (in local language)

Specity Supplier group

DAL-N-S Number
Tax Country
Taxpayer ID

Tax Registration Number

Note to Approver

Smgapora

Any involvement you or your immediate family members mught have had with MINOR

Mease specily Menor stalt hull name

N

PROJECT

o —, PHOENIX

Step 1 Step 2 Step 3

1. Supplier can update all
information in the request and
review everything in the last page

2. Click Register to submit the
registration request for approval

Note: Supplier can download
Minor’s Code of Conduct in number 3

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION - EXTERNAL



WORK SCREEN UPDATE INFORMATION - EXTERNAL \/l Epaoncr

PHOENIX

H SUPPLIER

Fill in form

u SCM (Approver) 15t step I} 3 Working days

¥

B Finance (Approver) 2" step I} 2 Working days

MINOR



UPDATE SUPPLIER INFORMATION - EXTERNAL \/l sRosECT

Step 1: Log in to Oracle Fusion as a Supplier user. Navigate to the Supplier Portal work area. Step 1 Step 2 Step 3

* 5 Gouge Clynms ey x -

W3- SNt 1.1 008, OOt Loy o e

Sign In
Oracle Applications Cloud : _ ,
: 1. Loginto Oracle Fusion as a

Supplier user using the user ID
and password opened with Minor.

2. Click Home

3. Select Supplier Portal to navigate

Good afternoon, Mike Brant : .
@ : to the Supplier Portal work area.

MINOR

IKTERKATIONA



PHOENIX

UPDATE SUPPLIER INFORMATION - EXTERNAL \/l Epaom

Step 2: Update the Company Profile Step 1 Step 2 Step 3

Supplier Portal

m..(.-.v;‘.'_: --...‘_(f‘:j",_’,.::"" 1. Select Manage Profile

8 oot e Fom 2. Click Edit to update data

Company Profile : Note: Suppliers can only update

« Manage Profile o : information at these levels:
. Profile
Addresses
ORACLE
Contacts

Company Profile @

Update on site level is not supported

Last Change Request 4300 Requested By Brant, Mie Description

R st [ 270524
Request Status  Canceled equest Date 7

Organizaton Detalls  Tax identifiers  Addresses Contacts Paymems Business Classificabons  Products and Secvices




UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 2: Update the Company Profile

Edit Profile Change Request: 51001

Change Descrniption

Organization Detaits  Tax iierfifiers  Addresses  Contacs  Payments Business Classifications  Progucts and Saivices
~
4 General e
* Supplier Name  FAB Soutons Co. Lt (DEMO)

Supplier Numbar 2000001
Supptier Type Cornpan ~
4 Additional Information
Suppier Name In local language
COC Required
Specity Supplier group
COC Due Date
COC Received Date
COC Responsible 8U
Comment COC

* Is your Company involved in transtenng stonng, processing MINOR Information

W TRET

Tax Organization Type | Regsiered Parnership v

visy iavuoust Tugdud e (msadia)

N v

Status  Acinve

Attachments None <

Do you have refatives working m Minor international?
Name of Relative Working in Minor

Disclosurs of Reiative Remarks

SupplierCountry

Country Specific Values

(WHT)Condition

(WHT)Alternate Supplier Tax 1D

(WHT)Revenue Type

|| Save and Close

PROJECT

—, PHOENIX

A

Step 1 Step 2 Step 3

1.  Update information

2. You can edit the supplier name only in
case of name change. If the taxpayer
number is changed, a new supplier
must be opened, and information in
Additional information can be edited.

3. ***Eyery time you edit information
***Specify the information you want to edit
in the Change Description box for the
approver to know, such as wanting to edit
the head office account or want to change
the address of branch 1

MINOR
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UPDATE SUPPLIER INFORMATION PROJECT

o —, PHOENIX

Step 2: Update the Company Profile Step 1 Step 2 Step 3

Edit Profile Change Request: 51001 | if'i’_'ff"“ Close

W TRET

Change Descrnipbion

Organization Detaits  Tax iierfifiers  Addresses  Contacs  Payments Business Classifications  Progucts and Saivices

=

If you find any incomplete information,

4 General please wait for the information to be

* Supplier Name | F&B Sosons Co Lid (DEMO) Tax Organization Type | Registered Parinership v com plete
Supplier Number 2000001 Status  Acive
Supptier Type Coempany - Attachments None ==

4 Additional Information

0 in
¢ AddBonal Intomator
Ness e > Lt
N . wrgosse | | v : 0w : - o I3
i i
' 1 o~ T
3 Y v
) o
: ox
{ s Claw -
® - e
+ . A
a5t T v
PORpAIY 1A TIat i BRRRIRING, NIMIRG FBceneing WD IIMTIangs >->] WT) Pher Wger Uor | 3 -
¥ Is your Company involved in transfenng. stonng, processing MINDR Information | N v (WHT)Revenue Type v

MINOR
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UPDATE SUPPLIER INFORMATION - EXTERNAL W proJECT

o — PHOENIX

Step 2: Update the Company Profile Step 1 Step 2 Step 3
ORACLE oOPr & B

EdilProﬁlcChangeRequesl:;",1()01 Delete Change Request Revwwcnange{j ‘SM] SIVQOMCIO“;: :......................................................E
Change Description E .

Organszation Detals Tax identfiers Addresses Contacls Payments Busness Classitcations Products ang Senaces E Can edlt or add addreSS; In Order tO Edlt or add, E
e : there must be attached documents. For .

Actons View Format >~ / Status | Aclive v ' - . . . =
pachiN: v il v orit ; it Ao HEAD OFF)CE : example, if you are registered for tax, you must =
e AEsOn Dk BN A, «aosns oo (5] o : attach Phor Phor 20 or 09 or 01. If you are not  :
Qdress Nams _ Address s Oroenyg [ -

HEAD OFFICE £0 Beach Road Bangeok 10110 Thallang - H H+ n

1 Rowd Bang v ita e - R — E registered for tax, attach certificate. If you are  :

HEAD OFFICE - MY 60 Beach Road Bangkok 10110, Thaikand . -  REG o Bieg : anindividual person, attach your ID card. :
~FICE <5 1234 rang Street, 1 om Y | e ow m : :

nons v L[] L ]

Addrass Line 2 G, - .

=FICE - YN 60 Beach Roaad Sangok 10110, Thakand Fax v : 1. SeleCt the add FESSeS :
R ST PP P Address Line 3 . — : 2. Use the Pen button to update :

N TEAG City | Bangs oo : 3. Update information .

ctve D ° . . . .

fest 122345 VIENNA AUSTRIA NPT : 4. You can add the BU of Minor at this stage. :
Columns Hidden 3 . - : 5. Click OK E
> o - z : *** Can be edited in case of the change of :

—— = —— . : branch address. If adding a branch, it must be  :

e . . : adding an address. :

MWNOR DU - MINCE B3 - : :

MNOE AU - v : E

e‘ OK H gancel‘ ‘ . E

IKTERKATIONA



UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 2: Update the Company Profile

Create Address
]
" Address Name

* Country | Tradang

* Address Line 1
Address Line 2

Address Line 3 |
Address Line 4
City

State |
Postal Code
Busding

Floor |

Location

Language

4 Additional Information
EDI D Number
MINOR BU1
MNOR BU2

MINOR BUD |

* Address | Oden
Purpose Remd \o'
RFO or Blodng
Phone | &6 v
Fax &8 -
Eman

Inactive Date | dd-mmm-yyyy

Status  Actve

MINOR BUT
MINOR BUB
MINOR BUS
MINCR BUtO
MINOR BUNY

MINOR BUS2

Country Specitic
Valuws

| &*

Step 1

A

PROJECT
PHOENIX

Step 3

Update Profile — Addresses

To add an address

1. Click +

2. Specify Address Name as name of the province. For
supplier outside Thailand, specify the name of the country
using English capital letter such as MALDIVES, BANGKOK
and enter the address.
3. Specify Address

4. Specify Address Purpose:

4.1 Ordering: Address and related sites can be

used to create PO

4.2 Remit to: Address and related sites can be
used to create invoice
4.3 RFQ and Sourcing: the address is used in
negotiation only

5. Specify telephone number, fax number, email
6. Specify Minor BU (Minor subsidiary that will trade with

you)

7. If you are a supplier in Thailand, please specify
Thailand in number 6 and specify your branch address. If
you are an individual, specify “99999” and specify SMEs

information.
8. Press OK

MINOR 33
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UPDATE SUPPLIER INFORMATION - EXTERNAL W proJECT

o — PHOENIX

Step 2: Update the Company Profile Step 1 Step 2 Step 3

ORACLE
Edit I’l'(')ﬁh‘(.‘hﬂng(‘.R(‘qll(‘fal:SlOOl : NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
Change Description . .

rgarezation Detals Tax ldertihers Acc C Fayments Husre=s Classhcaions Froducts and Seraces : . E
= e i ; : . Can edit or add contact by: :
Aons v Vew v Foma >~ J Stus | Acle v - Detach . .

Aditintanmastin

Name 1. Select Contact

Edit Contact: Mike Brant >

o i Salutation |\ v Phone v I E . E
Columns Hicden 7 e : 2. To edit, select a contact and press :
the pencil icon. :

* Fiest Name | Mée Mobue A4

Midche Name Fax v
" LastName  Beard Emad | subbish sucalssmumuactenture v ; A ;
. o : 3. Can edit contact :
« Additional Information : 4. Press OK
Contact Role | Sakes Order Tearm - Other emall 300ress | emalmal (om emaliGmall com sransRmal ¢ E E
Contact Depantmeant = Food v E E
|_05-H Cancel ‘ . '
E— T :

MINOR

IKTERKATIONA
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UPDATE SUPPLIER INFORMATION - EXTERNAL \/I PROJECT

Step 2: Update the Company Profile Step 1 Step 2 Step 3

Update Profile — Contacts

Croate Contact x
—— . A T .
* First Name tMotie A .
Micdie Name e.. v E .
; 9 : : : Can edit or add contact by:
Last Name Emas »
Job Tle SOtus | Addive - :
Ao A : 1. Select Contact
4 Additional Information 0 : 2. To add a contact, press +
Contact Role - e oot : 3. Enter contact information
Comtact Deparsment v

: 4. Tick Administrative Contact to
receive notification information from

4 Contact Addresses

ACONG w VW v FOimal w [ wuis oy Detach . .
Address Name Address Phone Address Purpose Status E Mlnor
Mo 0t i : 5. Specify Contact role
Columns Moden 5 [
User A t . .
IR : ** Contact Department is the Sale
[aques] sy oot . .
’ : listed above that takes care of Minor
T : in each group? If taking care of all of
Aot w View w Fomat w wims  y Detach .
: them, choose Food.
No 33053 10 RS0sy :
Create Anoter  OK | Cancel E
E s NN NN NN NS NN NN NN NS NN NSNS NN EEEEEEEEEEEEEEEN 1

MINOR 0
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UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 2: Update the Company Profile

4 User Account

| Request user account

o

Roles Data Access

Actions v Vieww Formatw 3 B Freeze |5} Detach Wrap
Role & <7 Description
G Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking in...
Supplier Bidder Sales representative from a potential supplier responsible for responding to requests for quote, requests for proposal, requ.... .
Supplier Customer Service Representative Manages inbound purchase orders and communicates shipment activities for the supplier company . Primary tasks include...

Create Another F’ﬂ1 Cancel

PROJECT
—, PHOENIX

A

Step 1 Step 2 Step 3

5. Check Request account to be able to edit
Oracle data
6. The system will show the Roles that the
contact above can edit information in. If any role
is not relevant, you can delete them by clicking
on that role and pressing X. If you can edit
everything, press OK.
* Supplier Accounts Receivable Specialist
>> Access to invoice and payments
* Supplier Bidder >> Access to Negotiation
* Supplier Customer Service Representative
>> Access PO and Receipts
* Supplier Inventory Manager
* Supplier Sales Representatives >> Access
Agreements
* Supplier Self Service Administrator >>
Manage Company information
7. Press OK

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION W proJECT

o —, PHOENIX

Step 2: Update the Company Profile Step 1 Step 2 Step 3

ORACLE

Edit Profile Change Request: 51001

Change Description

Crgarization Detais  Tax 0‘: Acdresses  Conacs  Payments  Busingss Classificadons Procucts and Seqvices

Payment lhods  Bank Accounts o

Can edit or add account by:

1. To edit your account, choose Payments >>

ARy Tamy % S © Bank Account and then press the pencil icon.
Primary Account Number IBAN Currency Bank Name
© SIAIA COMME RCIAL BANK 2. Edit account information

Columns Hidden §

Edit Bank Account 7777778 3. Attach Book bank and account change
It's requied 5 attach sLpPorting Cocuments when you edit country, account number, bank name, branch name; ISAN, of currency notification letter.
* Country ll'ﬂa and -] v From Date 06-Sep-2024
* Account Number 7777778 Please SpeCIfy number Inactive On  07-Sep-2024 ”° 4- PreSS OK.
only; no space or “-”. '
Bank Name | SIAM COMIMERCIAL BANK v IBAN

*** In case of adding or editing, book bank
and notification letter must be attached with
signature and stamp.

Currency

SNy v
Bank Branch | 014, 5411 .
ABow In Attachments D00k hank Fusion pdf o i e’

W iRernanonal payments

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION PROJECT

- PHOENIX

Step 2: Update the Company Profile Step 1 Step 2 Step 3

Update Profile — Payments

: Can edit or add account by: :

: 1. Click + to add account :

- . | : 2. Add account information and :

! Ao, Please specify number only; no : . . . :
@ pecily numbe ¥ : specify Currency in case of a foreign :
I0S1 BCCOUM MuamEes OF AN (NEss S000un| AunmDed & Mk #8 Sguved Space or -. . . . :
115 00100 10 FRRCH SUPPOING DOCUMEOTS WIST YO 0O COUNrY. BCCOUNE NITENE, DA NATE. TEANIH NATSATN, (F ) . Suppller. |f any su ppller has an IBAN’ :
" Proe Dae 130004 H . . . =

Sty | | v = : please specify the information as :

et«ocd Number g oy = E we | | . E

Bank Name L . .

Bank Sranc v e Currency = : For supplier outside Thailand, :

Aow erasonal pymens " Amachmeets one *e : please always specify Swift code. :

4 Adaional formaton : 4. Attach book bank and account :
epscpin - : change notification letter :

ANBENAS ACCOUNE Name Accowet Type v . .
Account Surtu Descrgson : 5- Clle OK E

Shosk Oupte o : ***In case of adding or editing, book :

| Craste Anceer | o || Gancet » bank and notification letter must be :

: attached with signature and stamp. :

O :

MINOR 3
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UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 2: Update the Company Profile

Edit Profile Change Request: 51001

Change Description

Organization Detais  Tax loentifiers Business Classifications  Prooucts ang Services

ACIONS w View w Format w -

-~

Aodresses  Comtacts  Payments

Other Cuo
A y Certificate

Detach V
Classification Subclassification  Status Certifying Ager

Start Date Expiration Date  Attachments Notes Provided By
None «f=
wy(® | Book bank Fusion pat o X (&
° e X &
Title O By D

Attachments

Mise Vienw 4 X

Type * File N L
gr Oata men: A
Fre v Choosa File | No Tie chosen
Docume

‘4

Rows Selected 1 Columns Hicden 1

Cenfirmed
On
0.0 4

PROJECT
—, PHOENIX

A

Step 1 Step 2 Step 3

IS NS S S SN NN EEEEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

1. To edit any data, if documents are
attached, they must be attached to Business
Classifications.

2. Click + to attach the document.

3. Press classification and then select the
name of the document to attach.

4. Select the document name again. But if
you select Other, you must specify the
document name in the Other Certifying
Agency field.

5. Specify the date of attachment of
the document in the Start date field.

6. Click + to attach the document.

7. Press choose file to select your
document.

8. Click OK (do the same thing until all
documents are attached)

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 2: Update the Company Profile

Edit Profile Change Request: 51001

Delete Change Request || Review Changes Save || Save and Close || Canced

Last Saved 0710624 PM 0425

Change Description

0

Organization Details ~ Tax Identifiers Addresses Contacts Payments  Business Classifications  Products and Services

Actions w View v Formatw M [E l=" Detach
Category Name
FOOD
FOOD = Fresh

FOOD = Frozen

)
PROJECT
w — PHOENIX
A

Step 1 Step 2 Step 3

Supplier can update product and
: services by:

1. Choose Products and Services

: 2. Click &

3. If the supplier has already filled in

: the required information, click Review
: changes. :

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION - EXTERNAL

Step 3: Review changes and update for approval

Delete Change Request | Review Changes Save || Save and Close || Canced

Lasi Saved 070024 PM 0425

Review Changes

Change Descrigtion

4 Organization Detalls
View » Fomatl » : Detach

Attribute Changed From Changed To
o o SupohEe Name F&B Sclumns Co Lta (DEMO Fa&b Schutons Co L (DENMO NEW

4 Business Classifications
View v Formal w . » Detach

Classification Subclassification  Status Centifying Agency 2‘:;5‘"’"'"“ Certificate Start Date Expiration Date  Attachments Notes  Provided By

e e Eihical Cods Of Conduct Front ey DC2025 250424 OC sk pot Mg Bramt

& Confirmation 4

o Your profile change request 51001 was submitted for apprc:we

oK

PROJECT

o —, PHOENIX

1. Updated information is marked
: witha @ :
2. Additional records are marked

witha o

3.  Submit for approval

4. See the confirmation message

{5 Click OK

MINOR

IKTERKATIONA



UPDATE SUPPLIER INFORMATION - EXTERNAL \/l Epaom

PHOENIX

Step 3: Review changes and update for approval Step 1 Step 2 Step 3

OB .

Catote g Pt || Sy e | || B || e et o || Gt

If you enter the Supplier Portal and
there are no changes to the
information, press the Cancel button.

MINOR
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NOTIFICATIONS-INFORM REQUESTER

Approve / Reject / Request for information

FYI: Supplier Registration Request 66001 for 19 Aug UAT Co,, Ltd. Was Rejected

° Minor Fusion Test <exnp-dev3 fasender@woarkflow.email ap-singapore-1.0cs.0ractecioud.cor

To © Saifon Pasukium

( f,: TOI sender exnp-Sevi,fasender@workiiow. emad ap-1Ingapcte- 1,000, uracledioud taom i fram outyiae your organization

|‘| J W INere Me probiems with Now INE message o Qisplayed, cick hare 10 varw 10 3 wed Drowier

ACCEss s task in the Werkspace Applcation

Supplier Registration Request 66001 for 19 Aug UAT Co., Ltd. Was Rejected

Details
Assignes
Assigned Dato
Expwation Date

Task Number

Action Details
Action
Action Date
Reason

Comnents

Registration

Saffon Pasusdum

Rogquest
15-Aug-2024 Company
18-Sep-2024 Requested Hy
349223 Reguest Date
Regected
19-Aug-2024 4:52 AM

66001

19 Aug UAT Co, Lid
Sadon Fasusdum
19-Aug-2024

€ Reply

% Reply All

Business
Helatonship

Source

nviting
Procurement 8U

- Forward & -

Mon B/19/2024 11:53 A

Spand Authoneed

internal Request

Anantass Riverside
Bangkok Resort

PROJECT

- PHOENIX

Step

Approval notifications — Reject

1. In case that the request is rejected,
it can no longer be used. You need to
create a new request.

MINOR 49
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NOTIFICATIONS-INFORM REQUESTER PROJECT

i — PHOENIX

Approve / Reject / Request for information Step

Supplier Registration Request 99002 Requires Additional Informatior‘o

exnp-dev3 fa sender@workflow.email ap-singapore-1.0cs. oraclecloud.com

o You

Minor International Pcl. and Affiliates

Your supplier registration request requires additional information. Resubmit your registration request using the link provided.

Reason  Tuuuy book bank tviudiuny 9

Request Number 99002

1. In case of creating a new supplier,
if approver requests for more
information

2. The approver will specify the
comment information requested

3. Click the link to enter the
information requested by the
approver, then press submit

Reguest Date 13 October 2024

Requested By  pol, pol
again
Company 13 Oct Co., Lid. g
of:‘r securily purposes, tax identifiers are nol saved and need o be reentered
Recommended Action e
Update your supplier registration request,

MINOR

IKTERKATIONA
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NOTIFICATIONS-INFORM REQUESTER \/l PROJECT

Supplier Registration Request 99002 Was Approved o

exnp-dev3.fa.sender@workflow.email.ap-singapore-1.ocs.oraclecloud.com —/

To: You

1. If you receive approval from Minor,
. . - : there will be an email notifying the
Minor International Pcl. and Affiliates : supplier yine

Your Supplier Registration Request was Approved

Request Number 99002

Request Date 13 October 2024
Requested By pol, pol
Company 13 Oct Co., Ltd.

@User account information will be sent in a separate email.

MINOR

IKTERKATIONA



NOTIFICATIONS-INFORM REQUSTER

Approve / Reject / Request for information

FYI: Supplier Profile Change Request 117010 for 11 Sep UAT Co,, Ltd. Was Approved

Minar Fusion Test <eanp-dev3 fasenderiworkllow.email. ap-sngapore-1.ocs.otscledoud com >
o @ Saifon Pasuklum

1) This wemsder eang- thaed fa s endet Onurtfiow smulag-1hGapoes * A 0nadecdood sxem is from sutide pi o1ganiaticn

§ ) f thare e prutdern st how the message o dhiplaped chek here o vew £ 1 4 welt brosae

Access s sk in the Workspace Apphication c
Supplier Profile Change Request 117010 for 11 Sep UAT Co., Ltd. Was Approved
Details

From Saron Pasudum Request 117010

Assigned Date  06-0ct-2024 310 FM Regquest Source  Inlernal
Expiraion Date  OS-Nov-2024 310 PM Requast Date  05-0ct.2024
Task Number 408172

Action Details

Action Approved

Requested By Safon Pasukum

Action Date  06-041-2024 3.00 PM
Last Approver  Saifon Pasuldum
Phone

Enad  Safon pafimncr com

Recommended Actions
Revnw tax detads or addewsses with locstion change
Addresses
Addewss Name Addewss Phone Address Purpose Fax Status
WON2Z exvwmiden
Tre 3 6 e 12 10y
o PHAYATHAI L p—— Orgenng; Rema to, RIFQ o Biddng Achivn

mennlvg s

=y Reply ) Reply N

Supplier 11 Sep UAT Co, Lid
Supplier Number 2000092

Business Relatonship  Spend Authonzed

Details

= towmad

A

Step

1. If you receive approval from Minor,
there will be an email notifying the
supplier.

MINOR =2

IKTERKATIONA



NOTIFICATIONS-INFORM REQUSTER PROJECT

A

Approve / Reject / Request for information Step
[MINOR-TEST] Spend Authorized approved o

exnp-dev3.fasender@w low.email.ap-singapore-1.ocs.oraclecloud.com
To @ Saifon Pasuklum

(1) This sender exnp-dev3.fasender@workilow,email.ap-singapore-1.o¢s.oracledond.com is from outside your organization

Approval notifications — Approve

M TEST ATTACHEMENT.pd! 3
" 17 KB

1. After Approval, the system will

notify Congratulations via email.
Congratulations Minor has approved your company as a new source of Products and Services

PlBbea Ti oaCh e W RDE SIp  RE 2. Notify that there is an email create

Username & Password to enter

= ' i ————— Oracle.
,_-i;k oxnp-devifasenderPwockiiow.emal ap-singapore- 1.ocs oraclecioud com

Y To: You

Slart roply aetm

Dear s p,

L
Congratulations! Your Oracle Fusion Applications account has been enlly created

Please Mollow the link below 1O reset your password

hipsda-exop devi-saastaprod Liaocs aradlecloud comedd I/ hembi Aaces/BesetPassward 2ase. gid = 93062 78 3o iciibace 3 5d4c 1 1afeoh

For ary 15sues, CcONact your System administrator

Thank You,

| Sracte pusion Appiications After completion, supplier will have access to Oracle
for editing, updating, invoicing, bidding.

~ Reply * Forward

MINOR 53
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SUPPLIER PURCHASE ORDER ACKNOWLEDGEMENT



SUPPLIER RECEIVED PO VIA EMAIL PROJECT

PHOENIX
A
Document Purchase Order H101-00000929
\ ; € Repl ’ € Reply Al | <> Forward
exnp-dev3 fasender@workflow.email.ap-singapore-1.oc¢s.oraclecloud.com |79 SRV | TRAEN ’ @ ’ ‘
To @ Bongkatch Charunai: @ Nutnicha Luengvanichprapa; -~ Supaporn Peuchsing; @ Saifon Pasuklum; @ Lita Wangsoontomchai; @ Kanokrat Palawattanachaiyakul; Tue 12/10/2024 3:21 PM
saifon.p19849@gmail.com; © Phawika Kowsupamongkal: @ Kulawadee Kiriya; © Attapol Xhonkarn; @ Kanokrat Palawattanachaiyakul;  Pranom Nagsevi; +4 others
@ ”'I!‘- ‘-E""Z‘P‘l f‘.l’\'l'I!?‘v 1 f.1.\t‘llllﬂfIE:V-'(II‘,"l()\\‘Q‘"'dl’.dl)“-IHIJA'KIIl‘"’i.Cl( NN I!‘Z 'lh“l.l LALAAE Y ‘l()lll oulsice .y()nlf ll':_ldlll(d'l\'lll.
PO_H101-00000929 0.pdf
o] 13KB
Start your reply all with: = Order confirmed Received, thank you ‘ ‘ Confirmed, thank you, @ Feedback
Review the purchasing document and any files that are attached to the message.
MINOR =5
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HOW TO ACKNOWLEDGE PURCHASE ORDER \/I tpnoucr

PHOENIX

ORACLE

Good afternoon, TESTUAT SP_SUPP_CUST_REP

Supplier Portal

: 1. Supplier go to Oracle Fusion

2. click "Supplier Portal"

[hings to Finish




HOW TO ACKNOWLEDGE PURCHASE ORDER W proJECT

o — PHOENIX

ORACLE

Supplier Portal

Searcn | Orders v | Order Number

Requiring Attention Recent Activity Transaction Reports
La#i 30 Days Last 10 Day

1. Select "Manage Order"

PO Purchase Ameant 0K THH

shipments

Supplier News

MINOR

IKTERKATIONA



HOW TO ACKNOWLEDGE PURCHASE ORDER W proJECT

o —, PHOENIX

ORACLE

Manage Orders C

Headers  Schecues

4 Advanced Search Basic E Manage Watchlist | Sawad Search | AUl Orders v . .
ORI~ i 7 [l = 1 1. In case you know business unit
1 I Bil 10 BU | Equak v = - I Status | Equats v v

information, please select "Bill to BU*.

Inciude Closed Documents  Equals v | No v

-
Anantars Baphut Kot Samis Fasart | 3 search || Reset | Seve_ | AddFields v | Reorder
1

suppller stte | Ecuais v ||

Otherwise, you can leave the fields

ara Dasaru Coast Resdances
Search Resulls
s Anantars Desary Coust Resart 4 Veloy

Amons w Veww Formatw By

e empty and click "Search" then the

Supplier Site Buyer Ordered Currency  Status Cycle Date

Order Order Date  Deseription
dich Anantara Riverside Banghok Resoft
ducled
n 27 ¥

e Avani+ Fivarzios Bangkox T
Anantara Riverside Bangkok Resort

Burgar (Tnaiane) Limited

MHG Contnentsl Hoking (Sngapces) Ple L1
MHG Intemalinns v (Macsthu

MH®G Ietlernutio akding g &) Pt Lid
Winor BT Holding (Singepara) Pte. Lia

Ninor Fashion Limited - Anelio

Minor tntemational Pusiic Commpany Linvtad

finar Supply Cham Sciubens Lmtad

system will show all data

Swonzen s (Thai) Limited

MINOR
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HOW TO ACKNOWLEDGE PURCHASE ORDER W proJECT

o —, PHOENIX

ORACLE

Manage Orders @

=
Hoaders  Schacues
SE——— Basic | Manage Watchlist | Ssved Search | A Order -~

—

After selected "Search" the system will

show all list of POs

Search Results

Actions w Vew w Format w 7’ e + | Detacn

Supplier Site Ordered Currency Status C"‘CTE u:: o

-]

BANGKOK N, 0 20.000.00 E Open L 5-Dec-2024

L

Go to the PO number that you need to

2000000 THE

5,250.00 THS

confirm and click on it

OgEe OO0 Q0O O

MINOR
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HOW TO ACKNOWLEDGE PURCHASE ORDER

Headers  Sthedulss

b Search

Search Resuis

Ao v Viesvy Fomalw

Sold1o Legal
Entity

Order

i

OrderDate Description

Supglier Siz

Supplier Contact

RAZAONA Jao

Advanced = Manap: Vealchiist Saved Search | 2f) Crdes

Ordered Credit

200000 00 T8
D THE

5 THE
5080 THE
DD 0% THE
1850 THE
I5R% 030 THE
Isnn N THE

Discount Cumzacy Stams

Change
Ovder Date

24am3005

Crezfion
Date

2-0ec- 204

13 D2c 204

(=]

[¥)

A

N

within 3 business days**

1. The sign 0 will appear in front of

PO number that waiting to accept.

. Thesign I will appear in front of
PO number that was overdue to be a
ccepted. However, you must accept
all POs that you received.

**Supplier must proceed acceptation

MINOR &0

IKTERKATIONA



HOW TO ACKNOWLEDGE PURCHASE ORDER W proJECT

o — PHOENIX

ORACLE

linor_Re ge PO: H101-00000887 ¢

——

4 General

SOppaer “UTHeScppsr Ordersd  3.500.00 THE

1. Click on PO number, the below display

Bl to BU  Anantara Riversios Bangkok Rezon Supgiier Site

10K
Description 4

Order  H101-00000887 Suppuer Contact

Agrasment

will be showed th lect :
Status  Cpen @ B4l 10 Locabon Supplier Order 1 e S O e en SC CC :
View Details -
a0 RARONA Ship 1o Locaton .
Craatic . " " " : u
Cmetion e et cknowledage to contirm receive
Torms  Notes and Attachmants
u
-
Required Acknowledgment  Ye Shippang Mothod :
Acknomtedgment Dus Date Freight Terms  Due Pay on receipt . .
™\ u
Payiment Terms N rog nerming ordsr s .
"
- - -
4 Additionsl Information | =
u
-
Retntion Flag Invoice Date Incots . "
.
Retention %) MailFax status N Is COA Recelved .
Re-Print Flag Destination Port Functionst Currency (Second} .
.
> ma Minor FBS (L egacy) PO/BOA u
Depasit Fiag £TD pApand H
Deposit {%) Suppiser Contact Person Main Contract -
.
.
PrePayment # Ship via Context Prompt ™ -
. -
»
.
"
-
- -
.
u
-
. "
u

MINOR
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PHOENIX

HOW TO ACKNOWLEDGE PURCHASE ORDER \/I Epnoua

1. After select "Acknowledge" a tiny

: window will be pop out to fill up

:  message as highlighted

2. Then click “Accept”

: to confirm that PO has been received.

3. After that your display will go back to

: previous page then click “Done”
**Supplier Order message box limited a

t 25 digits**




HOW TO ACKNOWLEDGE PURCHASE ORDER W proJECT

o — PHOENIX

ORACLE

Minor_Retainage PO: H101-00000953 (@

1. In case you incidentally repeated to

4 General

click on "Acknowledge" button, you

Scid-to Legal Entity Chao Phaya Resort Limied

Billto BU Ananiarz Rwverside Bangkok Resord

will be noticed that PO already received

Order H101-00000953
Ord 1-00000353 Soarce Agreement

as below message box.

Siatus Open Bill-to Location Chao Phaya Resort Limésd Suppler Order OK kz

Buver _
Buye: Ship-to Location ARA-Benihana

Creation Date 1

Terms  Notes and Altachmenis

Reguired Acknowledgment Yes Shepping Method
Payment Terms Net 60 Freight Terms  Dus — Py
FOB

MINOR

IKTERKATIONA



CREATE ADVANCED SHIPPING NOTICE (ASN)



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/I tpaoucr

PHOENIX

ORACLE Beermarnsnrsnnrssnssssrsssss ey

Good evening, Perfect User Food

: 1. Start by logging into the Oracle
Supplier Portal Tools Others
- website and navigating to the Supplier

Portal.

Things to Finish




HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/l Epnoum

PHOENIX

ORACLE

Supplier Portal

Tasks (% 1. Click on “Create ASN”

Orders
Recent Activity Transaction Reports

i)

Channel Programs
NO dat bl
- ce P No data avallable
Shipeents
n ASE ".'
|

invoices and Payments



PROJECT
PHOENIX

HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/l z

ORACLE

Create ASN &

—. e
4 Search

v 1. Enter the PO Number that you receive

.
Suppil v : from Minor
.
o Item D 2 L .
: 2. Click search
Search  Reset  Save.. -
Search Results ,
View w Create ASN
Item Purchase Order Purchase Order Ordered
ltem Description Supplier Item Purchase Order Line Schedule Due Date Quantity UOM Name



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/l zpaom

PHOENIX

ORACLE

Create ASN &

} 1. Click item line

b Search Advanced reh | Pirchase Ordet v .
Search Results P E 2. Click create ASN

View w Create ASN

teen Purchase Order Purchase Order Ordered
Description Supplier Item Purchase Order Line Schedule Ous Date Quantity

v

Item UOM Name



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/l E,’;‘,‘%Eﬁ{x

ORACLE

Create ASN Details &

4 Header

SR : 1. Enter the relevant details. In the

D ° kaging :

Expecied ReceiptD o Special Handiing Code - Shipment field, input the Shipment

o “ N : Reference Number provided by the
Shippir @ Mathoo v Weight UOM - -

mbac of Scppiler Packing Unit et Weight : supplier, not the Invoice or BL number. :
Bill of Ladin; Vot We ) : . .
; v > : For example, in this case, you would
Waybh . 4§ . Gomments -
- enter the Shipment Number.
Lines . .
= : 2. Enter qty that you ship out.

Actons w7 Vew » 4 =
Item m-mmlon Supplier ltem  Purchase Order * Quantity UOM Name Ship-to Location gm;; g:l::";; uoM RQ'::::;?; E

- P74 0F LINF



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) W proJECT

o — PHOENIX

ORACLE aor 2 B

Show All

Create ASN Details @ Anscturerts Submit || Cancel

08
4 Header v Country of Ongin

v Organzabian
Packing Shp

1. To show all column, please click

v Consignment Lre

B ) |5 834 P12 ° Packaging Code . .
& Foceiied sty . View and Column, then click show all.
& Ocdrod Quantty UOM 16 8 24 P "e Speclal Mandiing Code
v Orderea Quantty v tare weeght Then you will see all detail that need to
v Ship-to Locater v Tare Weight UOM v

v Due Date ﬁll.
Number of Net Weight

v Source Packing Unit

Net Weight UOM v
v Secondary UOM

P v L0 Name
4 Lines

v Purchase Order Schedule

v Purchase Order Line

Commaents

Abowe This Record . i | 13 Purchase Order Purchase Order . Secondary Secondary Source Packing
Ite v Purchase Orde e Manufacturer Purchase Order Line Schedule Quantity UOM Name Quantity UoM Unit
Counvs 9 » -
» 19 Le F F 104000005361 1 1 25 Tray v 6 Case=
Detach
| = »
Sont EE SN E NSNS NN NN SN NSNS ENEEEEESEEEEEEEEEEEEEEEEEEEE

Reorder Columns

MINOR

IKTERKATIONA



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) W proJECT

o — PHOENIX

AEEEEEEEEEEEEEEEE NS NN NN N NN NN N NN NN NN NN NN NN EEEEEEEEEEN

ORACLE : :
Create ASN Details & E .
= a o= . H
4 Header . -
* Shipment  1234¢ Packing Slip . . . -

e — : 1. Move to the right side, add country of :

* Shipped Date Packaging Code . .

* Expected Recelpt Oate  ¥0.Jan-2025 8 3¢ Py Special Handling Code : Orlgln Of the prOduCt' E

Fraight Terms A - = . .

o Torms A 3 : : 2. Add incoterm as per our agreement.  :

Shipping Method v " . : 7 i v E :

Numbes of Supplier Facking Unins ciP ge ance P T : :

Bill of Lading T 300 P T = E .

DA Al Placs : :

Waybill - -

DA e ninal : :

DOF od Dut ud : E

4 Lines DOL p— 3 - .
Actons v View w s > L =iverad E 1 E E

A Ex-Fackey axtoy . .

e gm‘:;” 3:;;" sy 3?\;'“ Pécking Due Date Ship-to Location g:::;: g::'r:&dy uoM F:; = Attachments . E
" ‘ ased 26 Nov 2024 PZLINFOX LiNg 25 Trawy ( PZLNFOX ied Sty w v None «» 2 : E

| g 2] o 5

MINOR

IKTERKATIONA



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE)

T B ThePC » Desitop

Qegange « New foloer

Apps

Name
Atsachmaents B9 asn m
Sackip B Copy of Jowney Magazine Order1 1

Orive ¥ B3 Bock19 (version 2)
o Bheport pln Dj Shet! e commtment
MO Teams £ feded

“| A SRes

oo [ ] | o

* File Name or URL , Description Attached By Attached

[ Chocs= £3e | No te chasen ' Fertect Usse Food  15-Jan. 203 -

¥ |
4 »
Rows Columns Micden 1
| OK Cancel |

w EPROJECT
b PHOENIX

1. Click add attachment.

2. Click choose file

3. Select file of Tax invoice or shipping
document.

4. Click open



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) W proJECT

o — PHOENIX

(_ !._—; fa-exnp-dev3-saasfaprod 1.fa.ocs oraclecloud com g A ™ [[»J T\' (é ;-A; {?_ o :--------------------------------------------------E

: L]

.

OoRACLE . :

: L]

. .

n . = . "

Create ASN Details @ Submit || Cancet . .

= . .

. "

. .

L]

4 Header . .
"

L] : b L]

: 1. Click submit :

* Shipment | 12045 Packing SSp = .

. .

* Shipped Dare  16-Jan-2025 &34 P o Packaging Code . .

. "

. .

* Expected Receipt Date  30.Jan. 2025 & 34 PY e Special Mandling Code = .

. .

Freight Termz AR v Tare Weight : :

. .

. "

Shpning Method - Tare Weight VOM v u .

. .

Number of Supplier Packing Units Nt Welght . -

L] L]

. .

Bill ef Laging Net Weight LOM v u .

. .

Waybill Commants : :

. .

- L]

. .

. "

. .

L]

4 Lines . .

. "

. .

Amons v View v F : :

. "

. .

Secondary Secondary Source Packing Ordered Ordersd Recelved Consignment Country of » L

me Quantity UOM Unit Due Date Ship-to Location Quantity Quantity UOM Quantity Line Organization Origin Foe Attachments - .

. L]

. - .

v Caseh 26-Now- 2024 PZ-LINFOX LINF 25 Ty 0 PZ-LINFOX Wited St CFR A4 Fodexd pof = X . .

. .

1 » L] =

. .

EEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEmmmnl

MINOR

IKTERKATIONA



HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/I Epnoucr

PHOENIX

1. A pop-up will appear confirming that
the ASN has been created., then click
: OK.




HOW TO CREATE ASN ( ADVANCE SHIPPING NOTICE) \/l zpaom

PHOENIX

ORACLE

Create ASN @

b Search Agvanced Saved Search '
Search Resuits
View w Create ASN

iteam Purchase Order Purchase Order

Item Description Supplier Item Purchase Order Line Seheduls Due Date

DOO3ET EGG NO 0-30P f XNCOS3H1 ! 28-Nov- 20024 5 Ty



HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/l Egﬁ%’éﬂx
THE ASN , EDIT OR CANCEL SHIPMENT. = -

ORACLE

Supplier Portal

Tosks (%) : 1. Click on Manage Shipments.

Qrders
Requiring Attention Recent Activity Transaction Reports
oW .
o
Channsl Programs . B
No data availlable No data avallable
- )
q
Shipments ]
(«
e enly \ B
b3
S

Consigrned Inventory

Supplier News

Involces and Payments
u
----------------------------------------------------



HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/l zsﬁ%lgﬁTlx
THE ASN , EDIT OR CANCEL SHIPMENT. = -

ORACLE

Manage Shipments (3

4 Search Advanoed = Saved Search | Al Shopmerss v

% suppler | UAT Pedect Foods Facion v — 1. Click ASN number or PO number.
P P Y : 2. Click Search.

D Search  Reset  Save,

Search Results
v Veww

Source Expected
Organization Receipt Date

Ship-to

Shipment Supplier Shipped Date Location Waybill Bill of Lading Shipping Method



HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/l zsﬁ%lgﬁTlx
THE ASN , EDIT OR CANCEL SHIPMENT. = -

ORACLE

Manage Shipments (3

b Search Agvanced Saved Search Al Shomanis v

1. Click ASN number.

Search Results
Atfons v Vv Cancel Shi
sssss " Suppliar g,":;fu e poed Date ool Waybil 1 Ladin Mathod
12248 AT F W Ja 25 82 LINF




HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/l Egﬁ%’éﬂx
THE ASN , EDIT OR CANCEL SHIPMENT. = -

ORACLE orRr o @3

Acions w  View v Cancel Shipmemt Line = View Details

Quantity Secondary Quantity

L[] -

. "

. .

" "

" .

. "

= . .

Edit Shipment: 12345 @ Cancel Shipment Save || Save and Close | Cancel - .

2 4 : :

P [ ] L]

" .

. "

4 Header . H

H .

Shipment 1234f Special Mangsng Code = . . :

R A : 1. The system will retrieve the :

Supplier UAT Pedect F gs Faciory LL Tare Weight : :

Shipped Date  15-Jan. 2025 B34 PM m . . . . =

Tare Weight UOM S - information. This is the Shipment :

* Eaxpected Receipt Dote | 30-Jan-2025 £:34 PM e - .

Net Weight [ . :

Ship-to Looation | PZUNFOX.LINFOX Warehouse . : Number entered by the supplier. :

Net Weight UOW v . -

"

Freight Tems AR v : n

Paciing Siip : :

"

Sopiog Mehe? b1 Number of Packing Units . .

. .

of Ladin "

GiiY of Lading Comments : :

Waysill - -

. "

Pachaging Code - .

. .

. "

. .

4 Lines : .

" "

. .

" "

. .

. "

. .

" "

Shipment Line  Htem g:':a‘ Revision UOM Name 3:;':"“” Line Status Packing Slip Reason ¥ . .

F Shipped Received Shipped Received . H
"

. .

1000034067 EGG -ND 0-30F 25 0 Tray v a6 Expecied v . E
"

4 » .-IllIIIlIIIlIIIlIIIlIIIlIIIlIIIIIIIIIIIIIIIIIIIIIII:

MINOR

IKTERKATIONA



HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/l zsﬁ%lgﬁTlx
THE ASN , EDIT OR CANCEL SHIPMENT. = -

ORACLE

Manage Shipments @

Agvanced Saved Search A

4 Search
—_— S : 1. If a line item has only one entry, the
b v : system does not allow edits.
Search  Reset  Save., . . .
: In this case, you will need to cancel the
Search Resuits .
Aﬂwp Ll View w r Cancel Shipmenmt E Shlpment’
Supplier 37;;; ation ::::::“g ate Shipped Date f:g:::” Waybill Bill of Lading Shipping Method

Eon
Canced
i DAL Perfect Foods F



PHOENIX

HOW TO CHECK WHETHER THE SUPPLIER SUCCESSFULLY CREATED \/I tpnoua
THE ASN , EDIT OR CANCEL SHIPMENT. -

1. If you want to cancel shipment,
please select “ Cancel shipment”

: Then click “YES”.




CREATING AN INVOICE OR TAXINVOICE ON
THE SUPPLIER PORTAL



PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M LP”OEN'X

ORACLE

Good morning,

Things to Finish

MINOR



PROJECT
— PHOENIX

Creating an Invoice or Tax Invoice on the Supplier Portal

ORACLE

Supplier Portal

Search  Orders v | Order Number
Tasks
Oroers
Requiring Attention Recent Activity Transaction Reports
Agreements openad 1 PO Purchase Armmount aTaK
o e . rs changad or canceled 3 Inveice Amount 1 43M
10ers opened T Invoice Price Vanance Amount 0
1age Agreement / Receipts 4
Channel Programs | 4
\ [ \
anage Proge '\ Vi
y
TS K
B Scr e ) & voice e
LT
I
Consigned Iinventory Supplier News

nsumMption Agvices

Involces and Payments

TN S«%Iect "Create Invoic}a"

yle Invoice YWhout B¢

MINOR

IKTERKATIONA
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PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M LPHOEN'X

ORACLE A P

Create Invoice @ lnvolce Actions v | Save || Save and Ciose |

1 * [ lentitying PO v Remit-to Bank Account ' * Number

Supplier | ci0e 0000 TS Prinang And Advertisng Co.. Lid SAMUTPRAKAN ! “Date |0 "o

F105.0000 TS Panang Ang Adveriisng Co. Lid SAMUTPRAXKAN l Enter the PurChase Order (PO N umber) In 2
1050000 TS Puinang And Adventisng Co | Lid SAMUTPRAKAN ! th e " I d e ntiin ng PO "

Taxpayer 0

| Suppiier Sits

Address

F105-0000 TS Prnang And Advertising Co . Ltd SAMUTPRAXAN | None o
Supplier Tax Regist 1tion Number ‘
F105-000( S Pnnbng And Advertisng Co. Lid SAMUTPRAXAN ]
L F105-0000 TS Piinaing And Advertisng Co . Lid SAMUTPRAKAN
Customer
F105.0000 TS Prnting And Advertising Co., Lid SAMUTPRAKAN
Custom( r Taxpayer ID | i 573 A AN IR F
F105-0000 'S Priveng And Advertising Co. Lin SAMUTFRAXAN I
P
F105-0000 TS Sanang And Adverisng Co | L1g SAMUTPRAXAN = |
Lines searcth
View v
Purchase Order Consumption Advice
" Number * Type Supplier Item Item Description
" Number "L " Schedule Retainage Retainage Remaining Retained Involce Number Retained Involce Line Number Line
NO data 10 display
v
»
Summary Tax Lines
View w
Line " Regime " Tax Name Tax Jurisdiction “ Tax Status " Rate Name Percentage Per Unit Amount

NO data 10 display

MINOR

IKTERKATIONA



Creating an Invoice or Tax Invoice on the Supplier Portal

ORACLE

Create Invoice @

PROJECT
— PHOENIX

a R

Invoice Acions v Save Save and Close

* Wentitying PO | F105-00000038 v
Suppiier 1S #Pnnting And Advertsing Co | Lid
Tauxpayer ID 0105554071651
* Supplier Site | SAMUTPRAKAN v
Address '»;:'.fz;:u 10w wwlay & wend L ammnnm
Supplier Tax Registration Number -
Customer
* Customer Taxpayer ID | 0105543000414 -
Lines
View v E
“ Number " Type
* Number "L ¥ Schedule Retainage
NO data 10 Ospiay
Summary Tax Lines
View w
Line " Regime * Tax Name Tax Jurisdiction " Tax Status

MNo dala 10 dspeay

* Rate Name

Remit-to Bank Account

Unigue Remittancs Idantfier

Unique Remittance identifier Check Dignt

Description

Attachments  Prircer JFG < X

Tax Controi Amount

Name Burger (Thaland)

Address

Purchase Order

Retalnage Remaining Retained Invoice Number

Percentage Per Unit

mned

Number | Test 1234
USE | 1O SIS <
.
Type | nvokce v

Invoice Currency THiB - Banl

[ Enter the Invoice Number or Tax Invoice Number ]

Retained Invoice Line

Consumption Advice

Number

Line

Supplier Item Itern Description

Amount

MINOR

IKTERKATIONA



Creating an Invoice or Tax Invoice on the Supplier

ORACLE

Create Invoice

D
PROJECT
— PHOENIX

Portal

* dentifying PO

FA05-00000038 v

Remit-to Bank Account v * Number | Test 1234
Supplier TS Prnting Ana Aavertising Co. Lio Unique Remittance |dentifier * Date | 16-Jan-2025 -
Tixpayer ID 010 165
Unique Remettance identifier Check Dign < Ny v L siwl >
* Supplier Site | SAMUTPRAKAN v
- 4 MO
1IBA56 1 10 sy st a INJ R L anlieny)
Adoress %40
10040 Attachments f ' +* X & ! .
Supplier Tax Regestration Number - 5 8 9 10 1
R oo @ v o
Customer " " 1 N 2 23 24 25
Select "Attachment" to attach the document : <
* Customer Taxpayer 1D | 0105583005414 -
Address
Lines
Enter Invoice Date
View w 4
Purchase Order Consumption Advice
" Number * Type Supplier item Item Description
¥ Number "L T Schedule Retainage Retainage Remaining Retained Invoice Number Retained Invoice Line Number Line
No 033 10 sspiay d
»
Summary Tax Lines
View »
Line " Regime Tax Name Tax Jurisdiction ~ Tax Status " Rate Name Percentage Per Unit Amount

N 033 1o assplay

MINOR

IKTERKATIONA



PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M EPHOEN'X

Attachments

Enter "Choose File" and select the scanned document

Actions w View w
Type
File v '

“

Rows Selected 1

+
Category File Name or URL Title Description Attached By

‘ From Supplie v Choose File | No file chosen ‘ ‘ SP Team Min¢

4

[ Click 70K ] G (o] [canel]

A N File type can be attached
as PDF files or image files

m such as PNG or JPEG.

MINOR &2



PROJECT
— PHOENIX

Creating an Invoice or Tax Invoice on the Supplier Portal

Create Invoice _;" MWOKE ACONS w ‘ save ‘ Save and Close |

FES, )

* Supplier Site  SAMUTPRAKAN v Invoice Currency THS - Ba
Address 19456110, A untin ay WS, 3 AR Description eausinyge.
10540 Attachments Printes JPG o X Fayment Currency THS - Bah
Suppiter Tax Registration Number v
Tax Control Amount
Customer
* Customer Taxpayer [0 | 01055430054 14 v Meme Gurper (Thalland) Liried
Address
Lines . n n . H
Click "Select and Add", the system will display
Vewe % F (B a list of PO that have been billed
"~ ] Purchase Order Consumption Advice
* Number * Type . Kalodr Cxabdl Supplier item Item Descriptiol
" Number "L ¥ Schedule Retainage Retainage Remaining Retained Involce Number Retained Involce Line Number Line
No data 10 display >
»
Summary Tax Lines
View w
Line " Regime * Tax Name Tax Jurisdiction " Tax Status * Rate Name Percentage Per Unit Amount
NO aata 2o display

MINOR

IKTERKATIONA



PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M E"“OEN'X

Select and Add: Purchase Orders

Search Resuits

Viewv [y o Detx) |

Item Description Ship-to Location

FURNITUREAND 7. BK-1007-EMPORIUM
F105-00000038 ‘ FURNITURE AND F BK-1007-EMPORIUM

F105-00000038 FURNITURE AND F. BX-1007-EMPORIUM

Select the PO you want to bill

(A) Click "Apply" if you want to select additional POs or items
(B) Click "OK" once you have completed your selection

MINOR o

IKTERKATIONA



PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M E"“OEN'X

A In case you have already clicked Apply but want to select additional PO
or items, you can do so before proceeding to the next step
Select and Add: Purchase Orders

4 Search ’ Advanced Saved Search v
“* Al least ong is requined

** Purchase Order | F105-0000003% ** Consumption Advice

L2 Ty Bate l ol o ¥y mm & ?"

Enter the PO you wish to ] - sasren | (vset | sov..|

Search Results * [ Click "Search" ]

View w

F105-00000039

F105-00000023

Select the desired items

MINOR o1

IKTERKATIONA



PROJECT
— PHOENIX

Creating an Invoice or Tax Invoice on the Supplier Portal

ORACLE

Create Invoice @ Invoice Actions v | Save H Save and Close || Submit | || Cancel

Idantifying PO v Remut-to Bank Account v * Number  Test 1234
ler TS Prnting And Advertising Co |, Ly = = § ~—

Supplier NG And £ THsing Umnique Remittance identiftier Date | 16-Jan-202% °
Taxpayer ID 0105553071651

Unique Remittance lgentifier Check Digit Type lmvoice
Supplier Site v Invoice Currency THS - Baht
BUSEA A0 B It B SRS IR Descript
Address v-,l;:":\;_;‘n 10, W ANNLGET @ UT NG R AN escription ey THS - Ba
) Attachments Frinter G o X
Suppier Tax Registration Number v
Tax Control Amount
Customer
Customer Taxpayer ID Name Burger (Thagand) Limilea
After that, verify the information to ensure it
Lines
matches the details on the tax invoice
View w 4+ X [T cancelline
Item Description Ship-to Location Ship-from Location '6?::: on of Final Aar:?:::; Quantity Unit Price UOM " Amount Tax Classification Description ’cfr:'nucﬁon Business Intended Use g:
FURNITURE AND FIXTUR BK-1007-EMFC w 656 1 tin | » v 1 1 1500 || Each 150000 | AP-GOODS-TI w FURNITURE A |  Furchase Transal w .

= |

[ Quantity of goods ] [ Unit Price of Product ]

MINOR

IKTERKATIONA
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PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M LPHOEN'X

nvoice Actions v | |

Calkcutate Tax

entifying PO £105 M35 Remito Bank Accoum v AT nivos B 9234
Supplier TS Panting Arv vertming {1} Dedste Irvoce
Taxpayer iD 0105554071661 . . . -
Click "Invoice Action" choose "Calculate Tax" to

Supplier Site SAMUTPRAKAN

34 ( \ TMB - Baht
S456 % 10, w avtlan @ Invoice Currency B . Bak

sosns TEDINES ™ allow the system to calculate the total amount

Suppller Tax Reglstration Number . o . —

Payment Currency THE . Balv

Tax Control Amount

Lines

s & % B Once all the information is accurate and complete,
Location of Finel — click "Submit" to generate the invoice/tax invoice

lem Description Ship-to Location Ship-from Location Discharge Quantit Quantity Unit Price UOM
FURNITURE AND FIXTUR BKA1007-EMPC. w 1645650 10ey W A ! 14500 Eact 15000 |AP.GOODETI w FURNITURE A | Pur v‘ Tronsa w
1,500.00
‘.
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status ' Rate Name Percentage Per Unit Amount
1 Thailand VAT Thatandg VAT Thailand VAT hadanag VAT AP-SERVICE-THE ! 106
Totals
ltems Froight Miscellaneous Inclusive Tax Exclusive Tax Invoice Amount
1500 00 ) 00 000 000 105 160500
KeLnnage Due
0 N 00

MINOR

IKTERKATIONA



PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal a ORI

- -~ x
0 Invoice Test 1234 has been submitted Crwute Ainctive; || e

Identify BO _E 10 sennenas Besvean Bash Azcoym Number =1 1234
@ [ The system will display a message confirming the successful billing ] oo

Supplier Soe  SAMMUTFIANAN Desonption \nvoice Curmency )
o4
Agdres Paymant Currenc {
i 3 anv 4 Amtachments ' v
y L] 5 3
Suppiwr Tax Registraton Number i Gkt A
Customer v
Customer Taxpayer 0 0105540005414 Legal Emtity  Bunger (Thadand) Lemned

Addeess To close the process, click "Done"

Lines To create another invoice, click "Create Another"

Vew v
Consumption
* Purchase Order
Advice Supplier fem Location of Final
v Lt A
Number  Type frims, Deser = Ship-o Location Ship4from Location ax Classification Dise Quantity Unit Pr
Number Line Scheduld Number  Line
HNITURE A BR 007 ENPORIUM 16056 4 10w v tlar 2 ¥ M AP GOODS. THE
Total
Summary Tax Lines
Vew v
Line " Regime " Tax Name Tox Jurisdiction * Tax Status ' Rate Name Percentage Per Unit Amount
piandg VAT hadand VAL hatand VAT T hadarsg VAT AP SERWVCE . THR
Totals
lems Freagit Miscellamecus Intiusive Tax Exchanive Tas Ierveice Amount
1.500 00 0m 108 00 1,008 00
Retainape Due
0 1 605

MINOR

IKTERKATIONA
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PROJECT
Creating an Invoice or Tax Invoice on the Supplier Portal M LPHOEN'X

ORACLE

View Invoices

Agvanced | Saved Saaren | All Invokes ~

If you need to make changes to an invoice or

tax invoice that has already been billed, >
please contact Minor to cancel the existing s

invoice in the system.

e **To re-bill the same invoice, please add "-1 or /1" to
vese 1 2 Dotaca the invoice number because the system does not allow

foolce wokcaDula Typs  [uchess o duplicate invoice numbers. For example: INV 1234-1 G
-1 00 Jan- 2025 Dot mamo Rangank Blectronc Co |, L2
BEINV-0014 30-Dec-2024 Sandaed Eanghok Blectronk Co, Lid

[} 0014 27-0%c- 204 Sandard Banghok Blactronic Co 12
BEINV-00Y? 2T-0ec- 2004 Sandaq Bangsok Blectrone Co, L3 EANGKOK 398 20 THE 250 30 THH
BEINV.0011Y 25-Dec- 2004 Sandard H103 00000001 Bangaok Blactrenc Co ., L% BANGKOK
t Dec 1 dard ) v ! U BANGKOK

Dac 4 Saandarn H131.00000003 HRanghok Elactronic Co | 1% BANCKOK

! Dec 1 3 Bangok £ L BANGKOK )

MINOR

IKTERKATIONA



CREATING AN INVOICE OR TAX INVOICE VIA EXCEL UPLOAD



PROJECT
Creating an Invoice or Tax Invoice via Excel Upload - Export File M t””o”"x

oRACLE

Good morning.
- 1 Select "Tools"

Things to Finish




PROJECT
I I I " — PHOENIX
Creating an Invoice or Tax Invoice via Excel Upload M t

= ORACLE

Overview @
» Search

Search Results (%) .

DRI a [ Click "Schedule New Process" ]

View (@) Fiat List Hararchy

Actions v View v Schedule New Process

Name duled Time Submission Time

No data o dispiay Schedule New Process
Type (@) Job Job Set a
Name XXSupplier Portal - Supplier Portal Upload AP Invoice Report | ¥

Description

Choose Report "XXSupplier Portal - Supplier Portal Upload AP Invoice Report"
Or enter Supplier Portal and press Tab, then select Report and click OK

‘OK

Zancel ‘
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Frocess Detailsy

@ Trer procets Wit te Queued WO TOr SROMIEEON M GOSHN |

Description XXSoppher Portat - Seppeer Fortw Upiuad AP | | Moty e stan s procees
Schedu A) $0U= Bl peealine Subrmesion Kotes

Basic Options

Farametws

Musimesn ot Code §Foom : | |
Dnmess L Comte T | |» |
Huninews it Qe | .
Buminuns it Gevend | - |
Phistnmas (it Crmmen ‘ - |
usinwss Lot Growd | . |
Husinaas Dot Goopd | |® I
stnmes Vit Gromeos | |w |
Wusinmas Vit Qe ? | .

Husnienn Unir oo Teat |
Busmess Ut S8 Nt ‘

Conmtry | .|

. Puruliame Crdar Musnibo | [w]|
Enter the goods received date 5 re——— —~ -
‘o

" Goods Hevolved Dste To | 1182004

e Maemibind | - |
umnolmammlmn‘ '-|
v Wumter (AP et | - i

Ivwaien b From 000 68 DFF) | o mmes rry =

Mo Dt T (90 GICOFYY | 0 s vy LY

- Ot Fonmn (AT barwoscud | v e gy o

Choose type of report is Unbill Invoice O N—— A

EW A tnvoies

L L)
e
Seerth

| | c
T —— — 7 Click "Submit"

Note: The Supplier can filter invoice

information by the following categories

* Bill: Invoices that have been submitted in
the system

* Unbill Invoice: Invoices that have not yet

been submitted in the system

**If no information is entered, the system will
retrieve all data.
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= ORACLE o P22 B

Overview (@)

b Search Saved Search  Las! how ~

Search Results (3)

[ Click "Refresh" for update the status of report ]

View @) Fat st Herarchy

Actions »  View v Schedule New Process  Resubmat

Name Process ID Status Scheduled Time Submission Time Submitted By

XXSupphier Poral - Supper Portal Uptosd AP Invoice Repornt 1580905 Sucteeced 154802025 1137 AM ICT 15-Jan-2025 1137 A ICT EErUpong_KEminoc com

[ Click on report to display the details of that report ]

Process Detais  Status Detais

XXSupplier Portal - Supplier Portal Upload AP Invoice Report, 1580905

Status  Succeeceq Schedule Start 15002025 1137 AM ICT External Job Type BIP Job External Job Status NA

Log
Attachment E5

Output

4 Outpat & Dedivery

XML Data Rep

[ Then click "Default Document" to download the information ]

Staws A8
Qutput Name Template Format Locale Time Zone Calendar  Status Send
Detautt Document XXPO_AP_SUPPUER_ . EXCEL Engsn (Unhed States) (/7 c*07 00) Bangiok - incochina Time &
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Creating an Invoice or Tax Invoice via Excel Upload

w EPROJECT
N PHOENIX

File Home Insert Pagelayout Formulas Data Review View Automate Developer SmartView Help Acrobat & Comments
E15 vt fx v
A & c 3 5 " L -
1 XXSuppler Portal - Supplier Portal Upload AP Trvosce Report
= Business Unit Code From
4 Businezz Unit Code Te
5 Business Unit Group 1
5 Business Unit Growp 2
7 Busiress Unit Group 3
¢ Business Unil Group 4 / \
9 Business Unit Group 5 . . . . . . .
10 Business Uit Group 6 The report will display the information selected by the Supplier, including:
11 Bumness Unit Group 7
1. Business Unit Bo Texi .
s (i o s Tt * Good Received Date
14 Ceuntry
I L]
st The User who ran the report
1 Good Received Date To 15-Jan-2025
L e (PO GO * The date the report was run
18 oice Number X
20 lewnice Number [AP Iovoice . BT . .
21 Imvoice Date (PO G DFF) From . Bill / Unbill is display in Columns BU )
20 lewoice Dale (PO GH DFF) To
20 bnunica Mata (AD trvnical Froen
20 Inwoice Dale (AP Inveice] Te
21 Fun By TESTUAT_SP_SUPP_AR_SPECIALIS T@ermar.com
2 Printed Date 15-2an-2025 11:50:17 AM
=
8 had Humsber =~ Supplor Namo [“Suppler Site]  LE Rumber | LE Name | *Bu | “Business Unit | PO Humber TWunlﬂ.]%]wl-l-hl MM | 1tem ton
22 2000009 UTJR-Supgior BANGKOK 3] Micor Intematonal Pubic Company LITKes 10001 Mincor International  C101.00000006 1 3 3 Test Custom roke
90 2000009 UT-IR-Suppier BANGKOXK i Moor Intematonal Pubic Company Limitsc 1000} Nor Intemational . C101-00000005 1 4 | Tast Custom role
31 2000009 UT-JR-Supper BANGKOK (St} Minor Intamational Pubic Company Limtad 10001 Mror Intermatonsl  CL01-00000008 1§ s 1 3YP sarvices tast UAT
a2z Rooooos UT-IR-500ier BANGKOK cio: Moo Intematonal Pubkc Company Limted 10001 Micor Intermationsl  CLO1-00000009 1 5 2 test UAT
a3 72000003 UT-IR-Suppier BANGKOK ci10 Moor Intamacona Sutkc Company Limtso 10001 Mnor Inteenationsl  C101-00000030 & 6 ] test UAT
34 2000003 UT-IR-Sugpder BANGKOK cim Moo Intemationa Puiic Company Limtad 10001 Ninor [nteenztiongl  C101-00000050 1 7 | test UAT
a5 2000009 UT-IR-Supobe BANGKOX 1 Meor Intematonal Subic Company Limitad 10001 Neor [ntermatonsl  C101-00000018 1 8 1 test UAT
2a 2000009 UT-DRSugole BANGKDK c101 Mince Intarnatonal Publc Company Limted 10001 Miner [ntasmational  C101-00000012 1 10 1 st UAT
g7 2000003 UT-3R-Sunehe BANGKOK €101 Mo Intematonal Sublc Company Limted 10001 Minor Intesnationsd  €101-00000012 1 ] 1 test UAT
35 2000003 UT-DR-Suppber BANGKOK i Mexee Supoly Chan Sohutions Lmted 10005 Neor Sazply Chan C102-00000074 1 26 3 Yast UT-JR-Suppler
2 2000009 UT-2R-Suppber BANGKOK 102 Mecr Sunody Chan Sokations Limsted 10005 Mot Supply Chan C102-00000074 1 % 1 Yest UT-JR-Suppher
20 12000009 UT-28 Suppher HANGKOK (STF Minor Susply Chan Solutions Limted 10003 Minr Suzphy Chan  €102-00000074 1 0 1 Test UT-JRSuppler
41 12000008 UTIR-5uppher BANGKOK 1oz Mocr Supphy Chan Solstions Lmeed 10005 Mnor Supply Cham  C102.0000007% © 27 | Test UT-IRSuppher
43 72000009 UTIR:Suppler BANGKOK cio2 Mirce Sapoly Chan Sokrions Limeted 10005 Minor Supply Chain - C102-00000075 1 27 3 Test UTJR-Suppher
23 2000008 UTIR-Suppier BANGKOK ci02 Mincr Supply Chain Sokutions Limited 10003 Mincr Supply Chan C102.00000075 1 27 1 Test UTJR-Supplar
22 72000000 UT-IR-Suppler BANGKOK c12 Minor Supply Chan Soktions Limeted 10005 Minar Supply Cham  C102.00000075 & z 1 Test UTJR-Supphar
24 000009 UT-JR-Supplen BANGKOK oz Mince Supgly Chain Sokrtions Limited 10005 Mncr Supely Chan  C102-00000075 1§ 27 : Test UT-IR-Supphar
2n 2000009 UT-IR-5upgier BANGKOK c102 Minor Supely Chan Soksions Limeted 10005 Mo Supeky Chan C102-00000076 & % : Tast UT-JR-Suppsar
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4 A B c D E F G H | ) K L M N P
; | Xxsupplier Portal - Supplier Portal Upload AP kwokce Report

3 Bealness Unit Code From

4 Beriness Unit Code To

5 Susiness ot Group 1

6 Business Unit Geoup 2

7 weniness Unit Group 3

B Bealness Unit Group 4

9 pusiness Unit Group 5

10 sesiness uont Group 6

11 Bwsiness unit Geoup 7

12 weriness Unit Group (Text)

13 Sesiness Ut Short Name (Text)

14 Country

15 | owrchase Ordor tumiver Delete Rows 1 —27 and Columns AU - BU

16 | Good Received Date From ©1-Dec-2024

17 Good Received Date To 31-190-2025

18 suppler Mumber

19 inveice Numbes (PO GR OFF)

20 invaice Number (AP iwoice)

21 inveice Dute (PO GR DIF) From

22 inwoice Date (PO GA OFF) To

23 mwoice Date (AP inveice] From

24 jweice Date (AP mveice) Te

25 Run Dy spsupport.gesc@minor com

gg |Printed Date 151802025 0124:58 PM

28 sepplier Number | ~*sapplier Name | *supplier ste {1E Number [ LE Namme om0 mumbser | “Duviness it | PO Number | PO Line Number | Recelist Sumber | Recelpt Line Number|  mtm | Aem Description Tuom[Po twe Price [P0 arv|
297 Ca._ Ui SAMUTPRAKAN F301 The Miser Faed Geroup Public Compamy Limited 40003 The Pizza Company $101-00000800 1 141 1 Testing PO3 Each 1300 1300
30 r Co. Uid SAMUTPRAKAN Fi10L The Minor Food Group Public Comparny Limited 40002 The Pizza Compgany F101-00000410 1 142 1 Testing POL Each 1500 1500
ar Co.Ud SAMUTPRAXAN Fi01 The Miner food Geoup Public Company Limited 40002 The Fizza Company #101-00000418 1 144 b 2000028423 COMPUTIR ECGUIIPMENT-1-UAT TEST Lach 1000 1000
azr Co,ltd SAMUTPRAYAN F10% The Miser Foed Geoup Public Company Limited 2 The Pizza Company F101-00000419 1 145 1 2000028435 COMPUTER EQUIPMENT- L-UAT TEST Each 1020 3000
3T Co,Ud SAMUTPRAKAN F101 The Miror Food Group Pubilic Company Limied 40002 The Fizza Company $101-00000420 1 14 1 2000028424 EQUIFMENT UAT TEST-1 Each 1200 1000
3‘ r Cn 10 SAMUTDDAFAN FiO1 The Misew Food Lronn Dublic Comnane Limdad  aDOOD The Bissa Camsany MO1LOOOOO&M 1 144 1 AONAHIRATE FOULMDAIPNT LIAT TPET .Y Fach 1360 1608

AT Al AV AW Al Ar A 18] e be 5 13 o Nl

22 ficatic - | withholding Tax Grou | PO Schedstle iumbs - | PO Distribution fumb - | PO Rokease Rumb - | “Invoke Ty - | *Sour - | Tnvoios Heador Desc - | Po stat - | Accounting Da - | Mumb - | Currem - | Paymant Date - | Payment stat - | Goc
20 1 1 Stancard 50 o0 04/1
- 1 1 Srancand 5P QosEn 22/1
as 1 | Standand sp Q.00 22/1
an 1 | Stancard 50 CLOSED 21
26 1 ] Stancad &0 QOSED 22/1
37 1 1 Stancand 50 QLOSED 2211
» 1 1 Sarcard (% QLOSED 09/¢
2 1 1 Sarcard b CLOSED 06/C
55 1 i Stancard 59 Q.0%0 3176
58 1 1 Stancard sp Qosen 09/¢
L %03 1 1 Stancard sp CLOsED 09/t
102 1 | Stancard sp aosEn 09/¢
120 1 1 Stancand sp Q050 09/¢
121 1 1 Stangaid 5p Q050 09/
127 1 1 Standand 50 Q050 0a/c
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Select the PO you want to invoice, then copy Columns A-AT of
that PO and paste them into a new Excel sheet.

A 8 c D E ¥ G H | ! K L N
3 **Suppher Number | **Suppler Rame | “Suppler Stte|  LE Number | LE Hame | *BU Mumber | *Business Unit | PO Humber | PO Uine Number | Receipt Number | Receipt Line umber | TIEM | Ttem Desoription
5 [2000009 UT-R-Suppher BANGKOX [13]] Mnor Internatiasl Pudk Company Limtad 10001 Mnor Internatongl  C101-00000006 | 3 1 Test Custom o
1 2000009 UT-2R-Supplar BANGKOX cio Mnor Internationsl Publc Company Limtod 10001 Mnor Internatorst  C101-00000006 1 4 1 Tast Castom role
4 2000009 UTJR-Suppler BANGKOX o Mnor International Pubke Company Limted 10001 Mnor Internatoral  CI01-00000008 1 ] 1 3YP sarvices test UAT
s 2000009 UT-R-Supphar BANGKOX aa Mnor Internationsl Publc Company Lmitad 10001 Mnor Internatocal  C101-00000009 1 s e test UAT
¢ 72000009 UTIR-Supplar BANGKOX o Mnor Internations! Pubic Company Lmted 10001 Mnor Internatonal  C101-00000010 1 6 1 tost UAT
» 2000009 UTJR Suppher BANGKOX (=l0)] Mnor Internationsl Publc Company Limted 10001 Mnor Internatonsl  C101-00000010 1 7 1 tast UAT
a 2000009 UT-3R.Suppler BANGKOX o Mnor Internations! Publc Company Limted 10601 Mnor Internatoral  C101-00000011 1 8 1 tast UAT
g 2000009 UTRSupplar BANGKOX (s 40| Mnor International Pudkc Company Lmted 10001 Manor Internatonal  C101.00000012 1 10 1 tast UAT
o 72000009 UT-3R-Suppber BANGKOX 101 Mnor Internationsl Publc Company Limted 10001 Mnor Internatonal  C101.00000012 1 9 1 tost UAT
11 1102803 UT-JR-Suppeer FHUKET oz Mnor Supply Chan Sokitions Limted 10003 Mnor Supply Cham C10200000142 1 Rl 1 2000078331 BEALH 3AG-WITH LOGO-1PL
12 N02803 UT-3R-Suppler PHUKET 0 Mnor Supply Chan Solutions Umited 10003 Mnor Supply Chan  C10200000142 1 4 1 2000028331 2EACH BAGWITH LOGO-1PC
12 102803 UT-JR-Suppher PHUKET o2 Mnor Supply Chain Solubions Limted 10005 Mnor Supply Chan C102-00000149 1 7 1 2000028331 BEACH 8AG-WITH LOGO-1PC
14 N02803 UTR-Suppler PHUKET o2 Mnor Supply Chan Solstions Umted 10005 Mnor Supply Chan C1O2.00000149 1 7 1 2000028331 BEACH 8AG-WITH LOGO1PC
15 no02803 UT R Suppher PHUKET €102 Mnor Supply Chan Solutions Uimited 10005 Mnor Supply Chan C10200000149 1 7 1 2000028331 BEACH BAGWITH LOGO-1PC
18 "02803 UT-2RSuppler PHUKET Cio2 Mnor Supply Chan Solutions Lmted 10008 Mnor Supply Chan C102-00000149 3 7 1 2000028331 SEACH 8AGWITH LOGO-1PC
17 No2803 UT- R Suppler PHUKET a2 Mnor Supply Chan Solutians Limted 10005 Mnor Supply Chan C102.00000159 1 20 1 2000028331 BEACH SAGWITH LOGO1PC
18 02802 UT-)R-Suppber PHUKEY c1o2 Mnor Supply Chan Solutions Limted 10005 Mnor Supply Chan  C102.00000159 1 20 1 2000028331 SEACH 8AGWITH LOGO-19C
10 "o02803 UT-JR-Suppher PHUKET 102 Mnor Supply Chan Solutions Limted 10005 Mnor Supply Chan C10200000167 1 10 1 2000028331 BEACH SAG-WITH LOGO-19C

MINOR 103

IKTERKATIONA



PROJECT
. . . . - PHOENIX
Creating an Invoice or Tax Invoice via Excel Upload -

Filee Home Insert Pagelayout Formulas Data Review View Automate Developer SmartView Help Acrobat

flj é& |Tahoma v||1[} v| A A |i] = = LR |EEJ |Text "| @ @ @ et 2. %? p

Paste ; B I U~ 5+ o A |EJ = = = 3= . $ v % 9 % 2 Conditional Formatas Cell B Delete v " Sort& Find &
v g - - — =T T T 0 00 =0 Formatting v Table~ Styles~ @ Format v & ~ Filter~ Select ¥
Clipboard [ Font I~ Alignm L Number L Styles Cells Editing Sensitivity
Y13 v i Ix
X Y z AA AB AC AD AE
1 *Invoice Number | *Invoice Date Invoice Line Description | Invoice Quantity | Unit Price | *Invoice Amount | Tax Amount | *Invoice Amount (Total)
2 test UAT 5.00 7,777.00 38,885.00 2,721.95 41,606.95
3 test UAT o nin T AT NN 20 905 NN 7 7741 a5 A1 ANA QR
4 test UAT 10.00 7,777.00 77,770.00 5,443.90 83,213.90
Input data in Column X: Invoice Number test UAT . . s . 1
° P Column Y: Invoice Date test UAT Verify Quantity, Unit Price and Total Amount matches with the document
6 es If any field contains incorrect information, the Supplier can directly edit it in the file
7 CO2-9KG
8 beef patty 10.00 1,000.00 10,000.00 700.00 10,700.00
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}PROJECT
Warning: The Invoice Amount difference from the system within M g rOsE
the tolerance -1to 1 THB

AE AF AG AH
*Invoice Amount (Total) Total Amount (Header) Total Amount Variance (Header) WHT Rate |
41,606.95 41,606.95 0.00
41 AN/ Q5 41,606.95 f-nn
[ Total Amount in the system ] <+ 83,213.90 Calculated from:
74,892.51 74,892.51 The supplier's invoice amount - Total Amount (Header) (Column AG)
8,321.39
4.98 **Please ensure correct signs for differences total amount
10,700.00 - Use a positive value if the document amount is greater than the system amount
8,560.00 - Use a negative value if the document amount is less than the system amount.
2,245,395.00 2,245 395.00 0.00
49,000.00 50,000.00 0.00
107,000.00 107,000.00 0.00
401.25 401.25 0.00
535.00 535.00 0.00
668.75 668.75 0.00
12.84 12.84 0.00
123.05 123.05 0.00
107.00 214.00 0.00
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?‘PROJECT
Warning: The Invoice Amount difference from the system within M kel
the tolerance -1to 1 THB

[ Example: ]

AE AF AG
| *Invoice Amount (Total) Total Amount (Header) Total Amount Variance (Header)
107.00 107.00 0.50

[ In case the Supplier's document amount is 107.50 THB, input 0.50 in Column AG }

107.00 107.00 -0.50

[ In case the Supplier's document amount is 106.50 THB, input -0.50 in Column AG }
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KXPO_SUPP APINV_PORTAL RPY (615

Save As

‘\/_ L_\) Recent

[ Click "Save As" ]

Save

Save As

Save as Adobe
POF

Print

Share

Shace as Adobe
POF Bk

Expon

Oose

Account

Compatibility Mode (E\

Show more.

Options

e

L his e

Add-ins ~

T B Downloads
SP_15012025_Upload Invorce FEDI
CSV UTF-8 (Comma delimited) (*.csv)

Excal Workbook {* xisx)

txcel Macro-Enabled Workbook (*xism)

Bxcel Bmnary Workbook (*.xisd

£xcel 97-2003 Workbook (* x4

CSY UTE-8 (Comma defsmited) (*.csv)
XML Data (" xmd

Singie file Web Page (* mht, *.mitmi
Web Page (*htm, *Mml)

Exce! Template (*a0x

Excel Macro-Enabled Template (*xitm)
aecel §7-2003 Template (*x800

Text (Tab delimited) (* )

Unicode Text (*.1xt)

XML Spreadsheet 2003 (*xmi)
Microsoft Excet 5.0/95 Workbook {* s

CS¥ (Comma delimited) (*cov

Formatted Text (Space delimted) (*.prm)

Text (Macintosh) (*1xt)

Text (MS-DOS) {("tat

CSV (Macintosh) (*csv)

CSV (M5-DOS) (")

DIF (Data Interchange Format) {*.dif
SYLK (Symbobic Link) (*s%)

Excel Ada-m (*xlam.

Sxcel §7-2003 Add-in (*xla

PDF (*pof

XPS Document (*xps

A

Name the file starting with
‘SP_Supplier Number_Upload Date_Num of upload’

Ex. SP_210125 1

[ Select the file format as ‘CSV UTF-8 (comma delimited) (*.csv)’ ]
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ORACLE

Good afternoon,

1

i i

Scheduled Fhe mport and
Processes Expoet

18 Choose "File Upload Utility"

hings to Finish
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c % chromewebstore.google.com

g~ chrome web store Q, Search extensions and themes

discover Extensions Themes

@ Ignore X-Frame headers Add to Chrome

4.4 % (156 ratings)

B | Caekominds. 400,000 users In case you cannot access the Upload Invoice

page, you should

Link:
BEFORE
0 o
O o L
ot to install Ignore X-Frame headers to allow the
web browser to display the webpage.
iframe content - iframe_content_xframe_header php
AFTER
e ® Lo
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https://chromewebstore.google.com/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe?hl=en-US&utm_source=ext_sidebar
https://chromewebstore.google.com/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe?hl=en-US&utm_source=ext_sidebar
https://chromewebstore.google.com/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe?hl=en-US&utm_source=ext_sidebar
https://chromewebstore.google.com/detail/ignore-x-frame-headers/gleekbfjekiniecknbkamfmkohkpodhe?hl=en-US&utm_source=ext_sidebar

M e
Creating an Invoice or Tax Invoice via Excel Upload - S

ORACLE

ar 2o B

File Upload Utility

Cloud Infrastructure

-n - - - T W . R ]

ORACLE Cloud

minorcloud2023

mstdhdssuuuaaavizas Oracle Cloud

undaumile ©
Default @

Enter the Username and Password to log into the system
Noted: The password for this process is different from the

== login password for general usage
ot

wiowhawuusiin

**For the first-time upload, click "Forgot Password"
to set up a new password before proceeding

: < Fusion_devi_IDP ‘ I L Arure-IDCS-Adg
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ORACLE aoro @
File Upload Utility

Cloud Infrastructure

- % W - = = N 4R ‘sawm - me

ORACLE Cloud

minorcloud202%

Default
° Forgot Your Password?
Having trouble with your passwordg? Reset it here

[Enter username and click "Next" ]
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Creating an Invoice or Tax Invoice via Excel Upload

Reset your profile password for minorcloud2023

Oracle <no-reply@orade.com>
fo Supplier Fortal - GS5C

{J) Thit sender 2o Tepk@arachs com it ram sutede poor Brgastation

()7 Barw irn proftinrns with Ve ek fieeisage & dhipec ORE et 10 vorm 1 % & wilh Brorwi
Clat hare 12 dimedoad petarrs Ta bk s oleet yost rinacy Oucal preverted autimass Sumsioad of 1 ey, m fes Tesgs

Reset your profile password for
minorcloud2023 The system will send an email to that user, You

can click the link attached to the email to
o proceed with setting a new password

We recenved a password reset request for your account on Tuesday, lanuary 14, 2025, &
2:33:11 PM ICT. Reset your password bedore iration date.

1t you did not request this change, please ignore this email.
This link will expire on Tuesday, January 14, 2025 5:33:12 PMICT.

If you have any questions, please contact your Cloud Account admin at rawat_le@mi
necLcom or at Oricle Support,
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Cloud Infrastructure

LB - - W WA W 4ER CLAm AW

ORACLE Cloud

minorcloud2023
spsupport.gssc@minor.com
: . The password you create
Default must be at least 16 characters

long
Reset your password

Set 3 password for your user account

Must include the following

conditions:

.................

wd must have at least 10 characters

[ Set the new password ]

1 Cannot exceed S0 characters Uppercase |etterS
1 cannot contain the First Name of the user
1d cannot contain the Last Name of the user Lowercase |etter5
) CANNOL COoNLam the user name Numbers

rd must have ot least 4 unilaue chatacters

{ must have at least | lowercase characters

P wnN e

Special Characters

§ must have at least ! uUppercase c b racters

g must have at t | numeric characters
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ORACLE aor 2 B

File Upload Utility

Cloud Infrastructure

-n - ~ - TR WA AER W W .

ORACLE Cloud

minorcloud2023

matdhdssuuuaaiavizas Oracle Cloud

Default

Then enter a new Username and G P

Password to access the system

wiowhawuusin

< Fusion_devi_IDP l l * Arure-IDCS-Adp
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Creating an Invoice or Tax Invoice via Excel Upload

ORACLE

File Upload Utility

File Upload Utility
[ Select Document Type is ‘AP Invoice’ ]
Select Document Type v

AP Invoice

Upload File

\iE

PROJECT
w — PHOENIX
A
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ORACLE

File Upload Utility

Fiis Upioad Usility Select the file to upload by clicking "Drag and Drop" ]

~S R NS TR B

AP Invoice v

Drag and Drop

Select a file or drop one here,
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Creating an Invoice or Tax Invoice via Excel Upload - S
ORACLE aoro B
File Upload Utility
© File Details X
File Name: SP_TESE Upload Me.cyy. File Size 1.39 KB | Fie Type: cav
File Uplow Uti“ty [ ] Upload Succeeded X
File SP_TESE Upload fiie.csv uploaded successfully
| e SEE— —_— B S e e,
AP Inyoice - / \
Once the upload is complete, the system will
Drag and Drop . . . .
AL A L . display a message confirming that the file was
successfully uploaded
**This process will take approximately 10 minutes to
\ integrate the file into the system /
Upload File
4 In case the file is not in the specified format, )
File Upload History the system will display an error message
File Name © File Size © .
© CannotUpload aFile X
SP_2000009_4102024_CASE23_EDI_MULTIPLE PO.csv 2.87 B Onl i < all d
nly csv file type is allowe
SP_2000009_4102024_CASE2_EDI.csv 1.15K8 \ )
SP_2000009_4102024_CASE23_EDI_MULTIPLE PO.1.csv 290 KB 2024-10-07704:05:49.4332
MINOR
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Creating an Invoice or Tax Invoice via Excel Upload

UAT: Successful Import Oracle Fusion Payables Process Supplier Portal [AP] Integration ID:003K5tPeEe-xionzRiSOuQ

OIC Mail Service <no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com>
= To Contact Email

@ This sender no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com is from outside your organization.

After the upload is completed, you will receive an email notification

' Report SP_160125-3zip |
‘@ . regarding the invoice upload. The system will send this notification to

4 KB

the Contact Email registered by the Supplier

Dear User,
File SP_160125-3.csv has been successful imported.
please see the attached file for the report

You can access the OIC: https://oic-mint-uat-axamyyvzcvsr-si.integration.ap-singapore-1.ocp.oraclecloud.com

P.S. This is an auto-generated notification from Oracle Integration Cloud Service. Do not reply to this email.
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. . . . — PHOENIX
Creating an Invoice or Tax Invoice via Excel Upload -
The results of the file upload will be as follows
1. File Upload Successful and Invoice Successfully Integrated into the System:
UAT: Successful Import Oracle Fusion Payables Process Supplier Portal [AP] Integration ID:ICGdtdPvEe-xionzRiSOuQ
@ OIC Mail Service <no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com=
To
@This sender no-reply@mail integration.ap-singapore-1.ocp.oraclecloud.com is from outside your organization.
@ Report_SP_Test 4.zip o
4KB The file is uploaded without any issues, and the invoice is correctly processed into the
system, you can verify the details directly on the Supplier Portal
Dear User,

Report Date  16-Jan-2025 4.51
Payables Open Interface Import Report e

File SP_Test 4.csv has been successful imported.

Payables Open Interface Audit Report

please see the attached file for the report
Anantara Riverside Bangkok Resort
Supplier  Supplier Invoice Number  Invoice Currency Invoice Amount Invoice Line  Accounting Date
. . .. Number Date Amount
You can access the OIC: hitps://oic-mint-uat-axamyyvzcvsr-si.integ 132932  Ex's International Franchise PPV AMT Test | 16Jan-  THE 0.93  16-Jan-2025
(2018) Co., Ltd. Vanance 2025

Amount 004
1,400 16~Jan-2028

o '3 H = 132832 E2's International Franchize Test Variance  16-Jan- THB
P.S. This is an auto-generated notification from Oracle Integration Clg O Go., L3k il Do
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Creating an Invoice or Tax Invoice via Excel Upload -

2. File Upload Successful but Invoice Not Integrated into the System

UAT: Successful Import Oracle Fusion Payables Process Supplier Portal [AP] Integration ID:gtcYotPEEe-xionzRiSOuQ

Ta

@ OIC Mail Service <no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com>

@ This sender no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com is from outside your organization.

E Report_SP_16012025_Test upload Invoice SP_Test Variance_002-1.zip o

1 The file was uploaded successfully, but the invoice was not

Dear User processed into the system, possibly due to validation errors or

data issues (as per the example),
File SP_16012025_Test upload Invoice SP_Test Variance_002-1.csv has been successful imported. please contact: Email spsupport.gssc@minor.com

please see the attached file for the report

Report Date 16-Jan-2025 1142
Payables Open Interface Import Report -

You can access the OIC: hitps://oic-mint-uat-axamyyvzcvsr-si.integration

P.S. This is an auto-generated notification from Oracle Integration Cloud Sefl s esshion Linited - Ansils Payables Open Interface Rejections Repon
Supplier Suppiier Invoice Currency Invoice  Line Number Reason Description
Number Date Amount
2000009 UT~JR-Supplier 16~Jan-  THB 2,710.7 1 Inconsistent  Unit price, invoiced quantity, and line
2025 price, quantity, amount are not consistent
and amount

Total Invoices Rejected

End of Repornt
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Creating an Invoice or Tax Invoice via Excel Upload -

3. File Upload Failed

UAT: Error Import Oracle Fusion Payables Process Supplier Portal [AP] Integration ID:5ZAfjtPfEe-tDV3aSBFZqq

@ OIC Mail Service <no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com=
To

(:i:) This sender no-reply@mail.integration.ap-singapore-1.ocp.oraclecloud.com is from outside your organization,

€5 Reply ‘ % Reply All

‘ 5P_16012025_Test upload Invoice 5P_Test Variance_004-2.csv_Errorlog o
876 bytes

Dear User,
File SP_18012025_Test upload Invoice SP_Test Variance_004-2.csv has been imported with Error.

please see the attached file for the Report

You can access the OIC: hitps://oic-mint-uat-axamyyvzcvsr-si.integration.ap-singapore-1.ocp.oraclecloud.com

P.5. This is an auto-generated notification from Oracle Integration Cloud Service. Do not reply to this email.

PROJECT
—, PHOENIX

The file upload process was not completed successfully due to errors or issues
during the upload (as per the example),
please contact Email: spsupport.gssc@minor.com
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CREATING A CREDIT NOTE ON THE SUPPLIER PORTAL



| | | M e
Creating a Credit Note on the Supplier Portal -

ORACLE 3 o

Good evening, Anchalee CH

n Issue a credit note only for
ety i : quantity adjustments

Directly to Minor

‘ ’ * |ssue a credit note for a

price reduction

Things to Finish * Trade discounts

* Promotional discounts
(Rebate)
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Creating a Credit Note on the Supplier Portal

ORACLE

Supplier Portal

Search  Owders v | Order Number
Tasks
Orders
Requiring Attention Recent Activity Transaction Reports
e s opened 1 PO Purchase Armount aTaK
4= hes ‘ Qroers changad or canceled 3 Invoice Amount 143M
@ r0ers gpened T Invoice Price Vanance Amount 0
1age Agreement /1" » Receipts 4
|
Channel Programs | 4
\ / {
« Manage Programs \ ".A
A y
X 4

B Schedules Overdue o Due Today I8 invoices Overdus

Supplier News

Invoices and Payments

[ Select "Create Invoice" ]
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Creating a Credit Note on the Supplier Portal a ki

ORACLE A P

Create Invoice 5.'3" Involce Actions v | Save || Save and Ciose |

1 * [lentitying PO v Remit-to Bank Account . * Number
Supplier | c10e.0000 TS Prinang And Advertisng Co. Lid  SAMUTPRAKAN ' * ate | o ‘o
Taxpayer 0 |
! T Tvne | lnunice v
. F105-0000 TS Panang And Advertisng Co., Lid SAMUTPRAXKAN |

Suppier Sins 3 : ‘ .
I _ B , Enter the Purchase Order (PO Number) in
f 000 S Puinang And Advenisng Co , Lid SAMUTPRAKAN

Address

TS Prning And Advertisng Co_ L1 SAMUTPRAKAN Py the "lIdentifying PO" for which you want to

Supplier Tax Regist ition Number ‘

F105-000( IS Pinbing And Advertisng Co . Lid SAMUTPRAXAN } .
process a credit memo

2 F105-0000 TS Pinting And Advertisng Co., Lid SAMUTPRAKAN
Customer

F105-0000 TS Punting And Advertising Co., Lid SAMUTPRAKAN

! ror e
Customyr Taxpayer ID F105-000C TS Prindng And Advertising Co . Lid SAMUTPRAXAN
;3

F105-0000 TS Sanong And Adverisng Co  L1a SAMUTPRAXKAN = |

Lines Search
View v
Purchase Order Consumption Advice
" Number * Type Supplier ltem Item Description
" Number "L " Schedule Retalnage Retainage Remaining Retalned Involce Number Retained Involce Line Number Line
No data 10 display
.
»
Summary Tax Lines
View w
Line " Regime " Tax Name Tax Jurisdiction " Tax Status " Rate Name Percentage Per Unit Amount

NO data 10 display
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ORACLE

Create Invoice

* Wentifying PO | F105-00000038 v Remit-to Bank Account v * Number | CN 1234

Supplier TS Prnting Ana Aavertising Co. L10
upp o b b Unique Remittance (dentifier

s ~
Taxpayer ID 0105554071651
Unique Remettance identifier Check Digat
* Supplier Site | SAMUTPRAKAN v ¢ H ’
e st e Description Enter ‘the Credit Note Number
Adoress S an £t o >4 At 24
)54(
pr Attachments None <«
Supplier Tax Regestration Number -
Tax Control Amount
Customer
* Customer Taxpayer 1D | 0105583005444 5 Name  Burger (Thatand) Limied
Address
Lines
View » <
Purchase Order Consumption Advice
* Number * Type Supplier item Item Description
¥ Number "L T Schedule Retainage Retainage Remaining Retained Invoice Number Retained Invoice Line Number Line
No data 10 aspiay d
»
Summary Tax Lines
View »
Line " Regime * Tax Name Tax Jurisdiction ~ Tax Status " Rate Name Percentage Per Unit Amount

NG 0843 10 asplay
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Creating a Credit Note on the Supplier Portal A

ORACLE

Create Invoice

* lentifying PO | 7105.00 v Remit-to Bank Acoount v Number CN 1224
Supplier TS Printing And Adveniung Co, Lid Unique Remittance identiner * Date o
Taxpayer ID 010555407165
Unique Remittance identiher Check Digit * ype  Crecit memo v
Supplier Site | SAMUTPRAKAN v D il volce Currency
Address 16456 1 10, 8 unada o urowdl. < s escrption " "
0 1 1 Y ncy | Invoce
Attachments Nooe Select Type is "Credit Note" [ ment cureacy [
Supphier Tax Registration Number v Retainage release
Tax Controi Amount
Customer
* Customer Taxpayer ID | 0105543005414 . PRD . ENRORE (VML) Lo
Address
Lines
View v o E
Purchase Order Consumption Advice
" Number " Type Suppller ltem Item Descriptio
" Number *L " Schedule Retainage Retainage Remaining Retalned Invoice Number Retalned Invoice Line Number Line
No data 1o display -
’
Summary Tax Lines
View w
" Tax Name Tax Jurisdiction * Tax Status " Rate Name Percentage Per Unit Amou
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Creating a Credit Note on the Supplier Portal

ORACLE

Create Invoice (

ldentitying PO
Supplier

Taxpayer ID

* Supplier Site

Address

Supplier Tax Registration Number

Customer

* Customer Taxpayer ID

Lines
Vieww o E

" Number * Type

* Number

No oata o display

Summary Tax Lines

View w

Line " Regime

No oata to display

F105-0000003%
IS Printing Ang Advertising Co., Lio
1055540716

0105543005814

* Tax Name

"L ” Schedule

Tax Jurisdiction

Retainage

* Tax Status

Remit-to Bank Account

Unigue Remittance Identifier

Unigue Remittance identifier Check Digit

Attachments

NOOE o

VLA ST W S

Invoce Achions v

Select "Attachment" to

attach the document

Save

v * Number
* Date
< January
SUN MON TU
F
12 14
E 20 2
26 2 28

\iE

PROJECT
w — PHOENIX
A

oOP 2o B

Save and Close ‘ Cancel

CN 1234
16-Jan-2025 ®
v: Al v >
VET u | AT
1 3 1
) 9 10 "
=@ v
29 o0 31

Purchase Order

Retainage Remaining Retained Invoice Number

* Rate Name

Percentage

Per Unit

Choose the date on which the

credit note is issued

C <

Retained Invoice Line Number Line

Supplier item

Item Descriptiol
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Creating a Credit Note on the Supplier Portal

"1 Enter "Choose File" and select the scanned document
Attachments

Actions w View w e
Type Category File Name or URL Title

File v ' ‘ From Supplie v Choose File | No file chosen ‘

“

Rows Selected 1

Description Attached By
7 SP Team Minc

4

(ceor] @) & o

A A File type can be attached
as PDF files or image files

m such as PNG or JPEG.
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Creating a Credit Note on the Supplier Portal

Create Invoice @

¥ Supplier Site  SAMUTPRAKAN

A4

16456 3110, & WL 8 1A, 3 ayRinms

&y
Description
Attachments Prnies JPG o X

Tax Control Amount

Name Bumger (Thailand} Limited

Adgoress

Click "Select and Add", the system will
display a list of PO that have been billed

Adaress 10540
Suppiter Tax Registration Number
Customer
* Customer Taxpayer 1D | 01055430054 14 v

Lines

View v - B

Number *Wpe | St%ctand Ad
" Number L * Schedule

No data to display
Summary Tax Lines

View w

Line " Regime * Tax Name Tax Jurisdiction

NO aata 2o display

Retainage

* Tax Status

* Rate Name

Purchase Order

Retainage Remaining Retained Involce Number

Percentage Per Unit

Retained Involce Line

PROJECT
— PHOENIX

MIVOIE ACBONS w ‘ swo{ Save and Close

Invoice Currency THS - Bam

Fayment Currency THE - Bahl
Consumption Advice
Supplier item Item Descriptiol
Number Line
»
Amount
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Creating a Credit Note on the Supplier Portal -

Select and Add: Purchase Orders

Search Resuits

Item Description  Ship-o Location

FURNITUREAND ¥ BK-1007-EMPORILIA
F105-00000038 : FURNITURE AND F  BK-1007-EMPORIUM

F105-00000038 FURNITURE AND F. BX-1007-EMPORIUM 1

Apply | OK | Cancer |

Select the PO that you need to deduct

Click "OK"
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ORACLE aor o B

Create Invoice & Iveice Actions w | Save || Save and Ciose | | Subme || | Cancel |

Identtying PO ’ Remit-to Bank Account v * Number | CN 1234

dl 'S Frinting And Actvertsing Co [ L g
Suppier g AT - Unique Remittance Identier Date | 165-4n-202% ©

Taxpayer D 0105554071651
Type Credl mamo
Unique Remittance igentifier Chack Digit

Suppleer Site v Invoice Currency THE - Ban
IOt gl yra—— - Dos '
Address 'vi.“.:.];'.“ 10, & ndan @ vovd, s mvmnn Ty Sonpuon Payment Currency  THE - Bant
riaatex Attachments None «
Supplier Tax Registration Number v
Tax Control Amount
Customer
Customer Taxpayer 1D Name Humer (Thatand' {imted
Enter the amount to be debited in the Quantity field
Lines .
Note: The amount entered must be a negative value
View w 4 X [ Ccancelline
plier tem ltem Description Ship-to Location Ship-from Location B?f::;"ﬂ:" Final ’g’:m Quantity Unit Price  UOM * Amount Tax Classification Description g;:f‘mf"‘"‘ Business | onded
FURNITURE AND FIXTLR B H0O7-EMPC w» 1% utiay v 1 1500 Each 150000  AP.GOCOSTI w FURNITURE 2 Purchase Transs v
-1,500.00
. »
Summary Tax Lines
View w
Line " Regime * Tax Name Tax Jurisdiction * Tax Status " Rate Name Percentage Per Unit Amount

NO Gata 10 aisplay
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Creating a Credit Note on the Supplier Portal a ki

ORACLE

Create Invoice )

Calcuate Tax  Ciil-

AReX

ideatifying PO F 105 Cance Imvoce

Click "Invoice Action" choose "Calculate Tax" to

Suppier TS Primting And Adverinng Co, L Detete invoice

Taxpaye 1D 9105554071651 allow the system to calculate the total amount

Tyoe  Ciad! mamo
Suppher Site  SAMUTPRAKAN

o8 — rvcece Curvoncy THE - Bast
y 104055 5 10w xrvedin 0 utond x aimUnam

Addiuss < Descrigtion

Paymont Currancy THE - Bant

Sopplier Tax Regestration Numbaer v

Once all the information is accurate and complete,

Viow v 4+ X E | Cancellioe

click "Submit" to generate the credit note

< Location of Final Available . T T ™
iplhar lsam lkem Description Ship-to Location Ship-from Location Dischasge Quantity Quantity Unit Price  UOM Amount Tax Classification Descrnption Category intended Use Classification
FURNITURE AND FIXTUR B 007-EMC w GASE U 10a Uy » - 1 1560 Esch 150000 AP-GOOOS-TI w FURNITURE 2 Purenisse Transal » -
-1,500.00
‘ »
Summary Tax Lines
" v
Line * Regime " Tax Nome Tax Jurisdiction ~ Tax Status " Rate Nome Peccantage Per Unit Amount
Thatang VAT Thadsad VAT Thasland VAT Thatang VAT A-SERVCE-THE
Totais
feims Frasegaa M Cemanaous mclusive Tax Exciusive Tax VoS Amount
1,500 00 000 020 0m 106 1605 I
Kemage ——
0 o 00 00
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Creating a Credit Note on the Supplier Portal A ki

ORACLE

ORP o

Invoice: CN 1234

| 1
5 CN 1234 has been submitted | Creste Another || Do |

————
Weinlifying P I 15500000033

Hama 10 Bank Account Nummies
Suppiiy . . . . . Dale
..~ The system will display a message confirming the successful creating
Soppiior S = Y T TS TIIIO Mmyoice Cunrency  THE
Asscse ' n L Allachmenits Menn PaymantOyrency 11
Ssppiar Tar Regestranon Number FTax Controd Amount
Customer
uatomer Texpaysr 1) JI0SSA0054 14 Legal Enty  Burger (Thadana) Limides
Adtrves
Lines
View v
- Consumption
Purchase Qrder 5 i
Number  Iype ey ::?:‘ ftem Description Ship-to Location Ship-from Location Tax Classification b?:;:’;:’ Flaal Quantity Unit Price  UOM Amoust
Number  Line Schedule Number  Lime
TEM F105-00 FURNITURE AND FIXTURES 5Y-1-UAT TEST BX-1007-EMPORILM 164255 4 10w ¥ ! AP DE-THE 500 Each 1,500 00
Total -1,500.00
Summary Tax Lines
View v
Line ~ Ragime " Tax Nama Tax Jusisdiction ~ Tax Status " Rate Name Parcentage Por Unit Amoust
1 Thadand VAT Thadand VAT Thadand VAT Thadand VAT AP-SERVICE-THE on
Tolats
Rems fregm Winiellameouy Inchosive Tax Exchesive Tax v oice Amoant
1500 00 0% 00 0% 106 0 160500
fivtamage Ouw
00

1 £05 20
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CHECKING THE PAYMENT STATUS OF THE INVOICES
ON THE SUPPLIER PORTAL



PROJECT
Checking the Payment Status of the Invoices M LPHOEN'X

ORACLE

Good morning,

Things to Finish

MINOR



Supplier Portal

Checking the Payment Status of the Invoices

PROJECT
— PHOENIX

Search ‘ Orders ~ | Order Number

Tasks

Orders

« Manage Orders
s Manage Schedules

« Acknowledge Schedules in Spreadsheet

Channel Programs

« Manage Programs

Shipments

s Manage Shipments
» Create ASN

s Create ASEN

s Upload ASM or ASEN
» View Receipts

» \liew Retuns
Consigned Inventory

« Review Consumption Advices

» Review Consigned Inventory

« Review Consigned Inventory Transactions

Invoices and Payments

« Create Invoice

Requiring Attention

215

829

613

M Orders to Acknowledge
Schedules Overdue or Due Today
Invaices Overdus

EI Supplier News

Frnnbn lnunica Wit

= \iew Invoices

Select "View Invoice"

« View Haymenis

Negotiations

Recent Activity
Last 30 Days

Agreements changed or canceled
Agreements opened
Orders changed or canceled

Qrders opened

e

L5 B TE R ]

Transaction Reports
Last 30 Days

PO Purchase Amount
Invoice Amount
Invoice Amount

Invoice Amount

443 THB
224K IDR
28.6K THB
1.93K USD
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Checking the Payment Status of the Invoices M LPHOEN'X

ORACLE

View Invoices

4 Search Advanced | Saved Search Al Invoices v
a ** Invoice Number /° To search by tax invoice number, enter the\n,mpumm,
) . ) " e
pyT— = information in "the Invoice Number" field. R =
Sinnlier Site . v Paid Status v
* To search by purchase order number,
** Purchase Order . . . Payment Number
enter the information in "the Purchase
n £ Search | pset  Save..,
\ Order" field. / [ Click "Search" ]
Search Results
View w s Detach
Invoice Number g‘;’ Type g‘:;?"“ Supplier Supplier Site m‘: I:'; Invoice Status :zrnmb:':' Comment '
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Checking the Payment Status of the Invoices M tPHOEN'X

ORACLE

View Invoices The status of the Invoice is as follows:

4 Search . .
g * In Process: the invoice has been

** nvoice Number Consumpt successfully submitted
** Supplier . md *  On hold: Waiting for Minor’s review
Suppler Site v " due to discrepancies in the quantity or
** Purchase Order Payme|

price between Minor and the Supplier

* Approved: Minor has reviewed and

Search Results approved the invoice, and it is awaiting

vie Detach H
- payment in the next cycle
Involce Number Involce Date Type Purchase Order Supplier Invoice Amount  Invoice Status Due Date N ca nceled . The inVOice haS bee n
123456 08-Jan-2025 Standard F101-00000013 TS Printing And Advertising Co _ Lid 000 THE DS-Mar-20 . .
= prrered == canceled in the system due to incorrect
1 ) 1-Dec-20 Standard IS Prnting And Advertising Co . Lid 000 THE Jo-rel-2uU
1234 086-0Oct-2024 Stangard TS Printing Andt Adverising Co . L 1,070 00 THE 7-Dec-20 Su bm ISSIOﬂ
12341gerfd 08-Oct-2024 Standard IS Prnting And Advertising Co . Lid 300.00 UsE 07-Dec-2( ° |nC0m plete: Th |S StatUS | ndlcateS that
17 Standard TS Printing And Agvertising Co | Lig 10,700 00 THE 29001204 . X .
1 i T T the invoice has been created in the
2 Slandan S Prinling And Advertising Co . LY 21,400.00 THE
12: Standard 1S Printing And Advertising Ca . Lid 214000 THE system but has not yet been submitted
14 Standard C102-0000004¢ TS Prnting And Advertising Co _ L1o 000 THE 08-0OCt-204
1234 24-Ju-2024 Standard 1S Printing And Adveritsing Co .. Lid 0.00 THE 22-Sep-20
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Checking the Payment Status of the Invoices - Payment Date M LPHOEN'X

ORACLE

View Invoices

4 Search Advanced | Saved Search | All Ivoices v
** Invoice Number 1234 Consumption Advice
** Supplier v Invoice Status -~
Paid Status v

If you need to export the data to an Excel

file, you can click the "Export to Excel" If you need to check the payment date, you ot Number
button can find it in the "Due Date" column ool oot o
Search RESV
View w ki Detach
nber Invoice Date Type Purchase Order Due Date Supplier Supplier Site Unpaid Amount Invoice Amount Invoice Status Payment Number Comments
08-Jan-2025 Standard F101-00000013 09-Mar-2025 SAMUTPRAKAN D00 THE 000 THEB
Standard 07-Dec-2024 SAMUTPRAKAN 1.070.00 THB 1.070.00 THB
Standard 07-Dec-2024 SAMUTPRAKAN 300 00 USD 300,00 USD
Standard 29-0ct-2024 SAMUTPRAKAN 10,700.00 THB 10.700.00 THB
Standard 28-0ct-2024 SAMUTPRAKAN 21,400 00 THE 21,400.00 THB
Stangarg 27-0ct-2024 SAMUTPRAKAN 2,140.00 THB 214000 THB
09-Aug-2024 Standard C102-00000048 08-Oct-2024 SAMUTPRAKAN 0.00 THB .00 THB
24-Jul-2024 Standard 22-5ep-2024 SAMUTPRAKAN 000 THB 000G THB
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Checking the Payment Status of the Invoices - Payment Date M = PHOENIX

ORACLE In case the 'Due Date' field or the field

Show Al ' you are looking for is not found."

View Invoices
+ Comments

<

Payment Number
4 Search

Paid Status
« Invoice Status
Invoice Amount

r v
Unpaid Amount

w

Suppilier Site v

| uppaet ¥ e [ Select "Due Date" or "Show All" ]
Due Date
[ Click "View"] | |

® X' 9%

+ Purchase Order
Search Results v Type
= ‘" Detac ¥ Invoice Date
j About This Record ‘ « Invoice Number - .
IF { Supplier
N Columns ol
Select "Columns"
Detach
Sort 3

Reorder Columns...
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Checking the Payment Detail

Supplier Portal
Search ‘Orders b ‘ Order Number Q
Tasks
Orders
Requiring Attention Recent Activity Transaction Reports
+ Manage Orders Last 30 Days Last 30 Days
+ Manage Schedules 1 Agreements changed or canceled 1 PO Purchase Amount 443 THB
» Acknowledge Schedules in Spreadsheet 215 Agreements opened 2 Invoice Amount 224K IDR
Orders changed or canceled 3 Invoice Amount 286K THB
Channel Programs
Orders opened 5 Invoice Amount 1.93K USD
« Ianage Programs
829 . P

Shipments

« Ianage Shipments

« Create ASN 613
« Create ASEN

« Upload ASN or ASEN

« View Receipts B Orders to Acknowledge
. Schedules Overdue or Due Today
» View Retums Invoices Overdus

Consigned Inventory

« Review Consumption Advices E| Supplier News
« Review Consigned Inventory

« Review Consigned Inventory Transactions

Invoices and Payments

« Create Invoice

« Create Invoice Without PO

- Mioaw Inunicoc

. View Payments SEIECt "View Payments"

Negotiations
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ORACLE

View Payments

4 Search Advanced Saved Search  All Payments v

Enter "Supplier Name"

==

* Payment Number Supplier -
Payment Status v Supplier Site v
Payment Amount n n Payment Date | 25-Nov-2024 o
Select "Payment Date
Search  leset | Save..
Search Results
n n
vewy Detach [ Click Search
:;Y;nb'::‘ Payment Date Payment Type Invoice Number &Y Supplier Supplier Site Payment Amount Payment Status Remit-to Account Payee Pay«
1419 25-Nov-2024 Quick WHT-lex T SAMUTPRAKAN 1.080.00 THB Negotiable TS Printing And Agvestising Co.. Lid SaM
1418 25-Nov-2024 Quick PP.112624 T SAMUTPRAKAN 1.07000 THB Negohabie TS Printing And Advertising Co . |10 SAM
1420 25-Nov-2024 Payment Process Re I SAMUTPRAKAN Viaded TS Frinting And Advertising Co., Lid SAM
25-Nov-2024 Quick T SAMUTPRAKAN Neqotiabke TS Printing And Agvertising Co , Lid SAM
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NEGOTIATION - CREATE SUPPLIER RESPONSE



-, PHOENIX

OVERALL STEPS TO CREATE SUPPLIER RESPONSE \/l ?»pnoucr
a =

« Once External user has access to the Supplier Portal, he/she can go to Respond to Negotiations
« Once Internal user has full access to the Negotiation, he/she can create a surrogate response (Create on behalf of the supplier)

Step-by-step illustration to create supplier response from supplier portal and via surrogate response

Step 1

Step 2

Step 3

Step 4

Log into Oracle Fusion Applications as Supplier and check active negotiations to respond from Supplier Portal Dashboard

Create a supplier response by filling in specific details on the Overview and Requirements page

Acknowledge Negotiation/Amendments before response creation

Enter Response Price, Promised Delivery Date on the Lines page for each response lines
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CREATE SUPPLIER RESPONSE PROJECT

o —, PHOENIX

Step 1: Log into Oracle Fusion Applications as Supplier and check active negotiations to respond Step 1 Step 2 Step 3 Step 4

Notifications

o e o 1. Login to Supplier Portal using
: : credentials, and check on
v ha Actions Vv : notifications, to search for active
REQUIR 4 hours ago E negotiations
- f

MINOR

IKTERKATIONA



CREATE SUPPLIER RESPONSE

Step 1: Log into Oracle Fusion Applications as Supplier and check active negotiations to respond

ORACLE

Search Results

Aens v View v Format w

Negotistion  Title

AryrTes

Good morning, Jao Rajaona

Acknowledge Participation  Credte Respense

Negotiation Time

Type Remaining

RFO 18 Howrs 53 8

Channel Programs

Shipments

Consigned Inventory

HEINE INEnIony

Invoices and Payments

Negon atON S

o CTOate Myeice
o Create myeice Wianhow ©
= View Imvoces
v View Paymer

Negotiations e
o VIEw Altre

TN S

Your Wil
Responses Participate

Messages ' Spreadsheet

PROJECT

- — PHOENIX

Step 1 Step 2 Step 3 Step 4

1. Alternately, you can open the
supplier portal

2. Go to Negotiations section in
Tasks, and click on “View Active
Negotiations”

3. Search for the Negotiation/ (s) for
which response need to be :
created, then select and click on
“Create Response”

MINOR
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CREATE SUPPLIER RESPONSE PROJECT

- PHOENIX

Create a Supplier Response — Supplier Portal

Step 2: Acknowledge Negotiation/Amendments before response creation Step 1 - Step 3 Step 4

ORACLE O o=

Acknowledge Amendments (RFQ 3) View Onginal Negesation

Vew v Fomal @ Frosie oy Detace
Amendment  Titke Published Date  Status Acknowledged por oMo ;, Modged
1. The Acknowledgement window appears if
Aranamest 1 Angtipsn sS40 om Al

there are any amendments made to
negotiation. Click on the checkbox after
review.

Calumma Hidden )

Amendment 1. Datais o

Acknowledgment | Ninsw frymeed e CORNEES A2 | CRNoaWSge anwanmen| 1 T segonsion i

Ameodment Descrption  Quantry changss af §ne level

2. Next, click on Submit button.

If there are no amendments, you can click
on “Acknowledge Participation” and fill in
the details as shown, then click OK.

Acknowledge Participation »
Supplier Site SAMUTFRAKAN

Wil Participate @) Yes

NO

Note to Ruyestr | NA

E &

I oK [ n‘-m'nl

FEEE NSNS NN NN NN NS NN NS NN NSNS NN NN EEEEESEEENEEEEEEEEEEEEEEE
w
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CREATE SUPPLIER RESPONSE

Step 3: Create Supplier Response

Create Response (Quote 4008): Overview (&

Close Date O

General

Supplisr 1B Pratng Asd Advensrg

Supplier Site
Negotation Cutrency

Mespoanis Cumreney THE

Price Prscision VLI Ma

Musponss Valet Until | SO004 WIS

Time Remaining 151

Section 1. General e

"1 ease mention your annual business turmoses i

' o— 900

Overview Requanimeiniy e, harvew

Mussages || Respend by Spreadahest ¥

Save ¥ || Submn Cancet

Last Saved SI2424 4:27 MM

Tire Zoow: Coordinated Universal Time

Time Remaming  185:22:10

Reference Numder | PO12543

Note 1o Buyer

Antachments None =

2 ~ w

Reguirements Unes Review

Messages || Respona by Spreadshes!

\ N

PROJECT

o — PHOENIX

Step 1 Step 2 Step 3 Step 4

1. Enter the response validity expiry date,
Reference number (optional) and click on
Next

2. In the requirements section, check for all
section and requirement fields, key in the
values/text

3. Click on Next for proceeding to Lines
section
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CREATE SUPPLIER RESPONSE W proJECT

o — PHOENIX

Step 4: Enter Line level information and review details Step 1 Step 2 Step 3 Step 4

aor & B

Hequrements Review :

Create Response (Quote 4008): Lines (7 Messages | Respond by Spreadsnoet ': | Acsons ¥ || gack || Next | || Save ¥ || scvesa | :c:mcu

LSt Saved AI2424 S11 PM
Time Zone Coordinated Untversal Time
= b Y S 2

o

Currency = Banl

1988148 Closs Dats 2524 1053 AM . .
L 1. In Lines Tab, enter the Response Price and
Achons w View w Fomae Freeze . Detach J Wrap the promised delivery date.
Lire Description D::::mo‘nm Create Altemate Category Name  Itemn Location :: Target Price Response Price  Target Quantity R&m uom AnL::r Regues' . .
2. Click on Next to Review changes.
+ )
0 3. After reviewing all the tabs (overview,
] requirement, lines), click Submit.
4, Response number generated. Click OK.
Keview Response: Quote 4008 - - — e e T bt Gewe
v Confirmation X
= Response 4008 %0 negotizion 3,1 was submitizd We'll notify you by ema
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ONLINE PRICE SUBMISSION (NEGOTIATION EVENT) M t?ﬁ%ﬁﬂx

« This activity involves buyers inviting suppliers to participate in price negotiations or annual
price submissions via an online system. Suppliers will receive an invitation to join the

negotiation event through email "Minor Global share service”.

« Not all products are required to submit prices online. Only specific products, as identified
in the email invitation, must be included in the negotiation event.

« The prices submitted must be exclusive of VAT.

* If there are any price adjustments during the submission process, the revised prices must be
submitted along with an attachment in the system

* If the supplier fails to submit their prices within the designated time during the bidding round,
they must wait for the next round to submit their prices. Minor will consider that the supplier did

not participate in the bidding for that round.

MINOR



FREQUENTLY ASKED QUESTIONS (FAQ)



PHOENIX

FAQ - SUPPLIER MASTER M Emm

Q: What are the required documents for editing Address?

A: To edit the address, please attach Por Por 20 or Por Por 09 for a tax-registered supplier .
For suppliers with no tax registration, please attach the company affidavit.
For an individual supplier, please attach Supplier’s national ID card.

Q: What documents do | need for editing the bank account?
A: A new passbook or any document issued by the bank and a change notification letter with a signature and stamp issued by Supplier

Q: What documents do | need for changing Supplier's name?
A: For a legal entity, please provide all pages of the certificate and a name change notification letter.
For an individual supplier, please provide Supplier’s updated national ID card.

Q: What should | do if | forget my password?
A: You can click Forgot Password in Oracle. You will then receive an E-mail for a new password setup.

Q: If | edit Supplier’s name and Tax ID, can | do it in the system?
A: No, you have to set up a new supplier because Supplier’s Tax ID cannot be duplicated.

Q: Can Supplier use an account number that does not match Supplier's name?
A: No, Supplier’s name and the account name must match.

MINOR
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FAQ - SUPPLIER MASTER \/l zmm

PHOENIX

Q: How can Supplier get the link and password?
A: Minor will send the link to the supplier via the E-mail address that is registered in the system.

Q: What if | can't find the link to request a password or additional information?
A: You can check your Inbox or Junk Email.

Q: What if | can't find the Oracle login link?
A: There is only one Oracle login link. You can save the link you used to request the Username & Password that Minor previously sent to you.

Q: What are the documents used for support in the case of an SME?
A: Documents registered from Office of Small and Medium Enterprises Promotion (OSMEP) only.

MINOR
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FAQ - PO ACKNOWLEDGE \/l Epkom

PHOENIX

Q: Why do | have to process acknowledge in the system?
: A: To confirm that | have received the PO.



FAQ - ASN \Y B30

Q: How to check if the ASN was created successfully?
i A: Click manage shipment

MINOR
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FAQ - INVOICE \Y R
- &

Q: What types of credit notes can Suppliers place on the Supplier Portal?
A: Credit note only applies to product quantity reduction

Q: If Supplier wants to amend or cancel the tax invoice that has already been billed and want to place a new bill, what must | do?
A: Notify Minor accounting team to cancel the invoice and place a new bill with the same PO without being able to use the original invoice
number. If you want to use the original invoice number, add -1 or /1 after the original invoice number.

Q: What documents are needed for invoice submission?
A: For goods: A copy of the tax invoice/receipt is required.
For services: A billing statement is needed, and the original tax invoice should be sent to Minor's tax department.

Q: Where should documents be sent?
A: Food Brand
o Goods: All documents (such as original tax invoices/receipts) should be sent to the Linfox. In cases where the supplier issues a credit
note, please email the documents to Minor’s accounting team before sending the physical documents to Linfox.
o Services: Send the invoice to the project owner. For the original tax invoice/receipt issued afterward, please send it to Minor’s
accounting team

o Goods & Services: All documents should be sent directly to the respective hotel.
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FAQ - NEGOTIATION M Esa%’éﬁﬁx

Q: What should | do if | want to add or change person to do Negotiation?
A: Go to Supplier Master.

Q: What should | do if | want to offer a limited quantity price?
A: Enter the limited quantity in the Quantity field.

Q: What should | do if | want to edit the price?
A: Log in to the system again and select the Negotiation No. that you want to edit. Then create and process the same steps.

Q: What should | do if | enter the price but can't click Submit?
A: The reason that the price cannot be submitted is because you didn't enter all the required information. Therefore, read the message that pop
up to see if we entered any incomplete information, such as not attaching a quotation or Spec in the Requirements section.

Q: How do | know if the price has been sent?
A: You must be able to submit the information or check the notification in the system.

Q: What should | do if | want to offer other products other than the specified list?
A: Contact the sourcing team to offer the price of that product.
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FAQ - NEGOTIATION M Es&%’éﬁﬁx

Q: How do | bid with a discount when buying more products?
: A: Make a price break on the product.

Q: How do | know the auction result?
A: When the result is announced, the system will notify you via email or you can check the notification in the system.

Q: What if | did not bid during the auction period?
A: Contact the relevant sourcing team.
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CONTACT:
For general inquiries such as Master Profile, Order& ASN Confirmation, and Negotiations.
Tel: 02 365 6344

Email: oracleerpsupport@minor.com

For Invoices / Credit notes
Email: spsupport.gssc@minor.com

THANK YOU
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